Laya A. Jawad
+961-70-004760 | layajawad@gmail.com 
Education
American University of Beirut 	(AUB)						               		 Jan 2019       
BA in Business Administration BBA - Marketing 
Minor in Psychology

Houssam El Dine Hariri High School 							                   June          2015  
French Baccalaureate – General Science						

Experience
Suliman S. Olayan School of Business - AUB 						  	  Sept 18-Present
Research Assistant Team Leader
· Lead a team of 5 research assistants conduct research market shares, price, marketing and general costs data using companies prospectus
Eventa 											                         Aug-Oct 18     R&D and Social Media Marketing Intern 
· Planned the “ Breast Cancer Awareness” marketing campaign, and managed it on SM for a month (w/ use of analytics+ insights)
· Created the content calendar for the month of October  
· Researched market competitors, CSR bank programs and submitted analysis report
· Content writing to the “Breast Cancer Journey” booklet

AUB- Work Study Program 							Sep 16-May 17 /Sept 17-Sept 18
Usher and Communication |Administration and Communication 
· Supported events’ organization and execution
· Guided guests and shared information and pamphlets
· Answered phone calls and answered queries, archived funds, performed general administrative work

Executive Magazine 											Jun-Jul 18
Editorial and Marketing Intern	
· Contributed in two articles 
· Attended editorial meetings and brainstormed ideas with the team
· Planned with the marketing team the “Change the Image” campaign + communication mix
· Conducted interviews with CEOs and researched content related to healthcare and pharmaceutical industries in Lebanon

Ministry of Health  											Sep-Dec 17
Research and Communication Intern- National Mental Health Programme	
· Set a platform for data on all the media channels in Lebanon (social media, TV, newspapers, radio stations, magazines etc.) and contacted each
· Researched similar programs worldwide and submitted comparative reports
· Read the Labor Law and NSSF rules and regulations and input relevant data in excel for analysis purposes
· Gained knowledge about the symptoms of different mental health disorders

Hammoud Hospital							       			        Jun- Aug 2015
Administrative Assistant 
· Performed administrative duties in HR and quality control (data entry& analysis, filing, archiving, patient’s complaints). Organized a fundraiser for cancer patients with the hospital’s team
Extracurricular Activities
· Sponsorship member in TEDxAUB
· Fullbridge U Program Certification A 2-month career preparedness course focused on effective communication, teamwork, design thinking, and critical work management skills.
· Volunteer at: Seedstar, Alzheimer Association Lebanon (AAL) and Ahluna: fundraisers & sponsorship | 2015-18
· Member of the Rugby team Lebanese Federation and the Badminton team | since 2017
· Sub team leader in AUB Outdoors | 2018
· Participated in International People’s Project camp (CISV) in Lebanon | 2017
· Accomplished a 3 week international seminar camp in Portugal  | 2015 
· Participated in MUN as delegate, chair and president  | 2013-2015
· [bookmark: _GoBack]Won second place in Think-up entrepreneurship competition  | 2015

Summary Skills 
Languages: Fluent in Arabic, French and English
Computer Skills: MS Office, Photoshop, Background in Programing C++, JAVA, and HTML
Soft Skills: research and analytical skills, project management, organization skills, teamwork, writing

