ZEIN ZBIB

Lebanon
+961 – 76 01 77 90
zein71@hotmail.com

Gender: Male 








Nationality: Lebanese
Date / Place of Birth: 11 October 1971, Lebanon 



Marital Status: Married
QUALIFICATIONS
Results-driven head of contracts and spare parts sales department at Saccal Sigma s.a.r.l.  Outstanding academic credentials as a Certified Global Investment Analyst (CGIA); completing MBA Program in Banking at the University of London. Proven leadership, quantitative analysis, and risk management skills. Fluent in English, Arabic, and French.

EDUCATION

UNIVERSITY OF LONDON, London, England

Master of Business Administration (MBA) in Banking - 2010
AMERICAN INSTITUTE FOR FINANCIAL AND BUSINESS RESEARCH, T-Mas International, Kuwait

Certified Global Investment Analyst (CGIA) in Finance, 2006
Lycee Elissar – Zahrani, Lebanon 

High School, Math section, 1991
PROFESSIONAL  EXPERIENCE

SACCAL SIGMA s.a.r.l   Lebanon                                                                               2012 - Present
Manager - Contract and Spare Parts Sales Department.

· Follow up and renew  existing annual maintenance contracts and provide new contracts.
· Follow up with the clients starting from sending quotations until the execution of the  maintenance of the generators.

· Technical correspondences answering the claims of the clients with coordination of the engineering department.
· Resolving accounting discrepancies.
· Quality control checkup in accordance with ISO.

BNAIDER UNITED GROUP CO. GEN. TRAD. & CONT.  Kuwait                            2010-2012 

Administrative and Financial Manager
· Secure daily accounting transactions i.e. issuing cheques, follow up with banks until the remittance of the amounts in our bank accounts, the issuance of the letters of guarantee etc.

· Preparing weekly cash flow.
· Prepare and update a follow up statement for our under construction real estate projects depicting harmonization between completion and funded amounts.  

· Follow up with Chinese suppliers until providing the best price for raw materials to under construction projects 

· Manage weekly meeting with our engineers to resolve any financial problem in our projects.

· Supervising a team of two accountants.    
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INTERNATIONAL LEASING & INVESTMENT CO., Kuwait
2002-2009

Senior Officer, Asset Management Department

· Secure approvals from senior management and internal investment committee to transfer money.

· Prepare fund requests, supporting documentation, client agreements, and securities for transfers.

· Lead and coach team of two officers in daily reporting and tasks.

· Facilitate follow-up with local and international clients to ensure receipt of payments on time; follow-up with individual, financial company, and banking participants until remittance of payments.

· Work with the Kuwait Stock Exchange to sell part of the company’s investment in a project.

· Provide critical report analysis and development; contribute to more than 20 reports, including: 

· Payment & Past Due Report: create reports for past due payments and off balance sheet dues.
· Straight Forwards Report: prepare account allocation, board representatives, insurance report, and guarantee status reports.

· Cash Flow Report: issue report to the treasury department; gather input from structured finance on expected cash flow and funding. 

· Forecasted Cash Flow Report: prepare report with information on all future transactions. 

· Financing Portfolio Summary Report: update all active financing transactions showing total exposure at the end of each month along with the total exposure for each participant. 

· Syndicates Participants Report : document participant activity in large transactions; reconcile reports with finance department. 

· Quarterly Investment Report: communicate latest update on company’s percentage of ownership in the subject investment or fund, cost and market.

· Security Report: report on available and pending securities and their status.

COMPUTER LEARNING CENTER, Kuwait
2000-2002

Account Executive

· Led sales and business development to recruit new students to register for courses.

GEADAH BROS, Lebanon
1995-2000

Sales Representative

· Marketed and sold food, beverage, and household products.
Additional  Skills

Computer: Proficient with Microsoft Office Applications.
Language: Fluent in Arabic, English (IELTS 5.5) and French.
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