Paloma Acharji
acharjipaloma@gmail.com - 00961 3 857845
Broumana, Hotel Broumana street, Hadi Daou Build.


PERSONAL STATEMENT

Highly motivated and experienced social media specialist, currently looking to develop my professional career and take it to another level after spending four years gaining experience from different backgrounds. Good Designing skills, writing captions, as well as having a creative observance for digital marketing. After dedicating two years to my masters, now I am fully committed to shifting my career and use my communication skills in humanitarian and social subjects. 

WORK EXPERIENCE

Country Communications Officer – September 2018- present 
Jesuit Refugee Service
Monot, Beirut.

· Develop Social Media platforms to achieve the company’s communication goals
· Visit projects, collect interviews, write testimonies and human-interest stories
· Design Posts for Social media platforms.
· Collect photos from projects and develop the data base and post on social media.
· Prepare press releases and newsletters and follow up on security to update the RO and IO
· Facilitate visits of the projects for partners and stakeholders
· [bookmark: _GoBack]Create scripts and ideas for short movies as well as workshops and trainings for the team

Communication Manager – January 2018- August 2018 
Association of Banks in Lebanon 
Saifi, Beirut.

· Create Social Media platforms to achieve the company’s communication goals
· Come up with new Digital ideas that fits ABL’s profile
· Design Posts for Social media platforms.
· Update the company’s Website 
· Translate Articles for website and press releases (Arabic- English- French)


Social Media Specialist – March 2017- September 2017
Choueiri Group- Promofair 
Asharafieh

· Create Digital marketing plans for the different expositions 
· Create content and designs for social media platforms
· Post Live from the event (pictures, captions, interviews…)


Social Media Specialist – March 2016- September 2016
Limescent advertising company 
Asharafieh

· Create Digital marketing plans for the different clients 
· Create content and post on social media platforms

Social Media Specialist – March 2015- September 2015
Dar Assayad 
Hazmieh

· Create Digital marketing plans for Achabaka 
· Create content and post on social media platforms
· Write articles for Achabaka website








INTERNISHIP

Communicator – November 2014-December 2014
Bank Audi- Palladium
Communication department 
Down Town

· Research  
· Design
· Update website

Communicator – September 2013-October 2013
Leo Burnett 
Planning and Digital Department 
Ashrafieh

· Research  
· Planning

EDUCATION

Masters, INFORMATION AND COMMUNICATION - September 2016 - June 2018.
Universitee Saint-Joseph de Beirut, Lebanon (USJ) -FLSH

· Developed writing skills and Digital Journalist writing skills 
· Learned different communication tactics to achieve goals in the market
	


BA, Visual Arts- Multimedia – Mars 2010 - June 2013.
The Holy Spirit University of Kaslik (USEK), Lebanon- Beaux Arts

· Developed design skills 
· Learned how to use all skills (different software) to form one project


French Baccalaureate in Literature - Graduated in 2009 
Sainte Famille Française
Fanar

WORKSHOPS

Photography workshop at Dar Al Mousawer

LANGUAGES AND COMPUTER LITTERARCY 

· English: Fluently (read and written) Intermediate (spoken)
· French: Fluently Read, written and spoken 
· Arabic: Intermediate (read, written and spoken)

Adobe Suite (Photoshop, After Effects, Illustrator)


PERSONAL INTERESTS

Volunteer in Cycling Circle.
Volunteer in BETA for animals.
Involved in saving the Environment (personal efforts).
Passion for Arts, outdoor activities and Traveling.



REFERENCES

References are available on request. 
