Nerjes Adib
[bookmark: _GoBack]Email: nerjes.adib@gmail.com
Phone: +961 78897188
Address: Syoufi - Beirut - Lebanon 
Personal information:
Date of birth: 11/04/1994
Gender: Female
Nationality: Lebanese
Marital Status: Single
                                                                                                                         Education:
Filière Francophone De Droit						              		
2018: Bachelor in Law									  	         

Lycée Abdel Kader		                                          			                                
2012: French Baccalaureate                                                                                                                                                                                               
                                                                                                                     Work and Experience: 

Administration and Human Resources Officer at Scopsis SAL                                    March 2018 – Present

Administrative assistant at Orient Palace Hotel                                                     June 2017 – January 2018

Customer service representative at Liban Post                                                                   March – May 2017	

Legal internship at AZADEA’s legal department                                           December 2016 – January 2017

Legal internship at ADIB’s law firm 					                       January – October 2016



Skills:
Language Skills:
· Arabic – Fluent
· English – Fluent
· French – Fluent 

Computer skills: 
Windows and Office tools:
· Microsoft Office 
· Power Point 
· Excel 
· Adobe Acrobat
· Adobe Photoshop
Other:
· Proof reading
· Social media management
· Sales
· Recruitment
      


