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	Objective	A graduate individual with a banking and finance degree, coming with a strong ability to prioritize tasks and manage time effectively when given clearly defined objectives and goals to meet; and the ability to ensure confidentiality and apply discretion when handling sensitive information, which will be useful in effective study of the company’s operation, as well as provide quality service to it; seeking for a job position that fits my education and my expertise
Profile: Dynamic, Fast learner, Team player, Friendly, Helpful, Diplomatic 

	Experience	Junior Accountant and stock control
BM stores, Beirut                                                                       July 2017 – Aug 2018
· Monitored the daily cash position
· Prepare all income and expenditure transactions, ensuring all vouchers were prepared without error and delay, and all payments were issued on time
· Monitored the status of account receivable and performed AR management services; followed up with clients closely if necessary
· Prepare all financial reports, ensuring compliance with company’s requirements and deadline
· Assisted in analyzing financial statements and other related reports; brought up issues, comments and recommendations to the attention of the manager
· Generate and audit customers and suppliers statement of accounts 
· Bank reconciliation
· Prepare Purchase orders
· Stock control (check nonmoving items – demand of each branch …)
· Forecast supply and demand to prevent overstocking and running out-of-stock
· Coordinate regular inventory audit
· Weekly inventory movement reports

Sales and Marketing Executive
Vanrise Solution, Beirut,                                                             Jan 2017 – June 2017
· Created marketing strategy to enhance relationships, target market segments and increase customers 
·  Completed benchmarking research on more than thirty competitors and worked on many researches
· Attended Management Meetings and Presentations by our technical support team
Intern
Tyconz Co, Beirut                                                                             Sep 2015 – Oct 2015
· Sales of SAP software
· Apply general transactions on the system
· Training to get general information about the software
Volunteer
Medrar, Lebanon                                                                               Oct 2017 – Oct 2017
· Distribute some essential food to patients in Tebnin Hospital
· Socialized with patients and/or visitors
· Transported the patients in the hospital
· Helped patients in eating and planting the hospital’s garden

	Education	Bachelor of Science in Business with emphasis in Banking and Finance
Lebanese American University, Beirut
Sep 2015 - July 2018


	Skills
	Computer Skills: Microsoft Office - SAP software - Wizard software 
Other Skills: Communication skills – Time management skills – Leadership skills – Work under pressure

	Languages



Driving License

Personal Data
	Arabic (Mother Language)
English (Fluent)
Swedish (Basic)

Swedish driving license (B) – have an access to a car

Date of Birth: 17 March 1997
Nationality: Swedish

	References	References, certificates, transcripts, diplomas, and cover letter are available on request.
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