Claudia Mallat
	Achrafieh street, Beirut 0000 | (H) +9613265094 | claudia.mallat11@gmail.com


Experience
Social Media 	 01/2019 to 02/2019 
Ginette, Restaurant – Beirut
· Generate, edit, publish and share daily content (original text, images, video or HTML) that builds meaningful connections and encourages community members to take action
Marketing 	 07/2018 to 09/2018 
Libano-Suisse Insurance Company – Beirut
· Formulate, direct and coordinate marketing activities and policies to promote products and services, working with advertising and promotion managers.
· Compile lists describing product or service offerings.
· Select products or accessories to be displayed at trade or special production shows.
Wedding and Events 	 06/2017 to 08/2017 
Caractère Events – Sursock
· Inspect event facilities to ensure that they conform to customer requirements.
· Confer with staff at a chosen event site to coordinate details.
· Hire, train, and supervise volunteers and support staff required for events.
· Plan and develop programs, agendas, budgets, and services according to customer requirements.
· Design and implement efforts to publicize events and promote sponsorships.
Education
Lebanese American University – Beirut      							Dec 2018
[bookmark: _GoBack]BS in Business Studies: Marketing 	 

LWIS Adma International School – Adma							Jun 2014  
Personal Skills
· Flexible and adapts easily to change
· Good team player
· Time Management
· Social Perceptiveness
· Proactive and able to identify and solve problems
Skills
Languages
· English: Fluent
· French: Fluent
· Arabic: Intermediate

Technical
· Microsoft Package: Advanced
· Proficiency in Internet Research and Browsing
· Computers and electronics
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