Elie Aswad
Email: Elyaswad@gmail.com                         Address: Broumana, Lebanon                     Tel: +961 70 042 845     
Date of Birth: October31, 1990                     Nationality: Lebanese                                   Marital Status: Single


PERSONAL SUMMARY
A highly motivated, resourceful and results driven personnel who has over Five years of invaluable accounting and 
Financial accounting experience spread among the service and merchandising industries and covering Limited Liability companies. Having a proven ability to handle complex assignments effectively, to provide key financial data, support and reporting to assist in key business decisions besides possessing the confidence to work as part of a team or independently. I am keen on pursuing my career within a reputable company.

Financial Skills					Computer Skills						Languages
Cash Flow Control				Microsoft Excel				 	               Arabic
Financial Accounting & Reporting		Word, PowerPoint				               English
Cost accounting					Good IT Knowledge				               French
Taxation and Regulation	

EDUCATION
July 2016                                              Master degree, Supply Chain Management Concentration
				          Sagesse University - Furn-el-Chebbak
				          Submission of Master Thesis on 2019

July 2012	                                      Bachelor Degree in Business Administration
Lebanese University- Conservatoire National des Arts ET Métiers (Cnam),                         Bekfaya Lebanon. 

Professional Certification
Present				 Certified Management Accountant (CMA) candidate
				 

WORK EXPERIENCE
· October 2015 till Present 
 Senior Accountant at Terminal 21 sal

It is a national company specializing in the maritime agency field and acting as a shipping company. It has operations in Lebanon, Egypt, and Syria. 

Duties and responsibilities include but not limited to:
· Receive, check and archive primary documents (expense notes, receipts, petty cash request forms, cash and bank transactions documents, etc.). 
· [bookmark: _GoBack]Performs cash transactions and bank transactions (payments, treasury advances, cash withdrawals, cash deposit, and exchange orders). 
· Review, control, and correct errors by posting adjusting journal entries on daily basis. 
· Performs monthly reconciliations of all accounts; investigate differences and propose corrections to the supervisor (accruals & prepayments accounts).
· Prepare and submit monthly & yearly NSSF, tax on salaries, VAT, Income Tax.
· Maintain & update assets book of the company.
· Perform monthly payroll processing activities.
· Govern the end of month closing process. 
· Collaborate extensively with auditors during preliminary and year-end audit process.
· Educate management on strategies for minimizing tax liability.
· Analyze costs and revenues to project future trends.
· Resolving accounting discrepancies and irregularities.

· June 2013 - till September 2015 
	Accountant at Project Consulting & Managing sal

It is a national company specializing in the tiles & sanitary ware products. It provides all kind of tiles & sanitary ware imported from China, Egypt, Italy, and Turkey.

Duties and responsibilities include but not limited to:
· Received, checked and archived primary documents (expense notes, receipts, petty cash request forms, cash and bank transactions documents, etc.). 
· Prepared payment list and process payments (cash and bank). 
· Performed cash transactions and bank transactions (payments, treasury advances, cash withdrawals, cash deposit, and exchange orders). 
· Controlled and corrected errors by posting adjusting journal entries. 
· Performed reconciliations of all accounts. 
· Allocating costs to appropriate cost centers.
· Managing fixed assets transactions: processing new assets acquired.
· Oversee the monthly stock count, stock reconciliations and analyze variances.

· December 2011 – till May 2013 
Assistant claims manager Bhannes Medical Center Daher El Sowan – Lebanon 

· Control the internal and external patient's invoices. 
· Correspondence with insurance companies. 
· Control of details relative to the payments from insurance companies. 
· Collection of dues from insurance companies. 

