Elie Sfeir 

Jeita Main Street 


                         Date of Birth: July 8, 1987
Nader Sfeir Building, 1st Floor

                         Place of Birth: Jeita, Lebanon


Keserwan, Lebanon



           Citizenship: Lebanese

Home:   09-233918



           Marital Status: Single
Mobile : 70-925122



           Email : elie_sfeir@live.com 
Objective:
Seeking a challenging position in a progressive organization that offers opportunities for advancement and where my accounting and auditing skills can be employed and developed. 

Education:
October 2006 - June 2010

Bachelor of Business Administration





              Université Saint-Esprit de Kaslik (USEK)





Kaslik, Lebanon






Major: Finance

May 2005



French Baccalaureate





College Saint Michel





Zouk, Lebanon






Emphasis: Sociology & Economics (SE)

Experience:
January 2016 - Present

BENSCO sarl – Jeita; Keserwan


Job title: General Accountant Specialist (Full timer)
Provides financial information to management by researching and                   analyzing accounting data; preparing reports
Main Responsibilities:
· Prepares asset, liability, and capital account entries by compiling and analyzing account information.
· Documents financial transactions by entering account information.
· Recommends financial actions by analyzing accounting options.
· Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports.
· Substantiates financial transactions by auditing documents.
· Maintains accounting controls by preparing and recommending policies and procedures.
· Reconciles financial discrepancies by collecting and analyzing account information.
· Secures financial information by completing data base backups.
· Administers payrolls and controls income and expenditure
· Handles the taxes and VAT procedures; prepares accounts and tax returns

· Coordinates with the company lawyer for legal papers and contracts.

· Coordinates with banks regarding statements
October 2014 - Present

Climate Control Company – Hazmieh

Job Position: Senior Accountant (Part timer)
Prepares asset, liability, and capital account entries by compiling and analyzing account information. Documents financial transactions by entering account information. Recommends financial actions by analyzing accounting options.

Main Responsibilities:

· Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports.
· Substantiates financial transactions by auditing documents.
· Prepares asset, liability, and capital account entries by compiling and analyzing account information.
· Documents financial transactions by entering account information.
· Recommends financial actions by analyzing accounting options.
· Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports.
· Coordinates Bank Situation

· Checks on accounts data entry (P.S: Data entry (Journal voucher, Receipt, Debit note, Credit note , Payments)
· Prepares salaries

· Prepares Depreciation and deferred expenses tables
· Advice regarding the Budgeting report

October 2014 - Present

Credit system and techniques – Jdeideh; Metn

Job Position: Accountant for CST Offshore, Iraq, Egypt and Jordan (part timer).
Provides support to the financial department by managing a big part of the accounting tasks, preparing financial statements and reporting in order to contribute to the overall efficient operation of the department and help the company be fully aware of its financial condition.

Main Responsibilities:
· Audits financial statement and information
· Documents financial transactions by entering account information.
· compiles and presents reports, budgets, and financial statements

· Analyzes accounts
· Administers payrolls (prepares Salaries), prepares depreciation and controls income and expenses.
· Check on Egypt accountant data entry Egypt 
· Handles all Data entry related to: Journal voucher, Receipt, Debit note, Credit note and Payments.
· Presents and advice on Budgeting report
· Coordinates with banks regarding statements
Aug 2013- Oct 2014


Credit system and techniques – Jdeideh; Metn


         
Job Position: Accountant for CST (for loans) (Full timer)

Main Responsibilities:
· Provides Financial statement 

· Follows up on Bank Situation

· Prepares Checks to clients and suppliers

· Handles data entry for: Journal voucher, Receipt, Debit note,                           Credit note, Payments.
· Prepares Depreciation and deferred expenses tables (excel table and data entry)

· Prepares Lenders notes 

· Prepares Bank letters (transfer, Exchange …) 
June 2011- 2013


Credex Insurance Consultant: Sin el Fil, Lebanon
                                                          Job Position: Assistant Accountant




· Handles Data entry (Receipt, Debit note, Credit note, Payments)
· In charge of Bank and supplier’s reconciliation 

· Collection (unpaid policies)

May 2005 - October 2011   
 
La Morella Restaurant ; Jeita, Lebanon ;



                             Job Position : Assistant Manager
· Supervises employees; resolves conflict and arrange
 




       Schedules
· Resolves Customer Problems

· Trains new staff

June 2004 - August 2004

Bamboo Restaurant; Jeita, Lebanon




Job Position: Waiter


· Assists customers with food and drink orders
· Assists restaurant managers in requests 
Computer Skills:      

              Microsoft Office: Word, Excel, and Power Point.
Excellent in mastering a wide variety of accounting software, such as: Dolphins, Brains and Prosoft. 
Excellent Internet Skills 

Language and other Skills:      

                                                       Speaking

Writing
                            Reading

Arabic (Native)        

Excellent 

Excellent

Excellent 

English
           

Good


Good


Good
French

          
Good
                             Good


Excellent
Other skills: Accounting, Corporate Finance, Reporting Skills, Attention to Detail, Deadline-Oriented, Reporting Research Results, SFAS Rules, Confidentiality, Time Management, Data Entry Management, General Math Skills
Personal Data:

Enjoy basketball, football and swimming.

References:


Available upon request.
