Amir Abou Chakra

Lives in: 	Suwayfet
Born on: 	30 November 1982
Cell phone: 	+961 03 743 911
Email:		amir.ac@hotmail.com

CAREER OBJECTIVE:

My aim is to be employed within a role in the accounting industry where I can combine my extensive experience and university studies to aid in achieving the company’s profitability and exceeding expectations.

EDUCATION

2004 – 2008	Business Administration and Finance, Sagesse University, Beirut, Lebanon 

2003 – 2004	Baccalaureate in Economics and Sociology, Mar Abda College, El Shouf, Lebanon 
                                        
EXPERIENCE

March 2017- March2019   Senior Accountant Mall Ana Geir ( Jaddah KSA )
· TVA
· Bank Reconciliation. 
· Payment.
· Receiving.
· P&L.
· Receipies
· Cash.
· Stock. 
· Purchasing.
· Cost.                

March 2016 – March2017  Account Payable Supervisor - Aloft Hotel (KSA, Dhahran )Brand of            
                       Mariot                             
· Bank Reconciliation. 
· Payment.
· Stock.
· Cost.
· Daily transaction.
· Supplier support.
· Cash.





Dec 2013- June 2016		Accountant in Pharmamed
· TVA.
· Cost.
· P & L.
· Balance sheet.
· Travel expenses.
· Bank Reconciliation. 
· Daily transaction.
· Customer support.
· Supplier support.
· Cash.

Jan 2011 - Nov 2013		Senior Accountant in Terra Flora
· TVA.
· CNSS.
· P & L.
· Balance sheet.
· Bank Reconciliation. 
· Wages and salaries.
· Daily restrictions.
· Customer support.
· Supplier support.

Jul 2010 - Dec 2010   	Training in Mr.Moufid Abou Dargham Financial and Auditing Company. Kfarhim, Al Chouf, Lebanon.  
· Transactions for several shops, super markets and fuel stations.
· Auditing and accounting.
· Computer Applications.
     
Jul 2009 – Jul 2010	Store Keeper and assistant purchasing manager in Hotel Golden Tulip Serenade AL Hamra, Beirut, Lebanon
· Identify and receive products and check bills of suppliers
· Responsible and manage location of all equipment and materials 
· Receive , store and control all items upon company’s policy 
· Input all invoice and necessarily data and invoices received  
· Responsible for the inventory of Hotel equipment and prepares inventory reports. 
· Arrange all orders and time of deliveries of suppliers 
· Assist department manager in all duties such as contact suppliers , handle complains , track orders , negotiate prices and deals 
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LANGUAGES 

· Arabic: Native speaker.
· English: Spoken, Read and Written.
· French: Spoken, Read and Written.



KEY SKILLS SUMMARY

· Good Computer skills: Silicon, Matrix, Software Group(Paradox), PMS programs, Dolphin, EDM, Excel, power point, Front page and photo shop and access, Almithali, LSH.
· Exceptional organizational skills , setting priorities and achieving targets 
· Good customer and marketing awareness and good knowledge in the value added to business works 
· Good Social skills establishing good working relationships and working effectively with arrange of people  
   
  ACHIEVEMENTS
   
Member of Sagesse football and basketball teams in 2005
    
INTERESTS

· Basketball
· Traveling 
· Reading 

                                                           
 REFERENCE
 
Available upon request.
