

 





AREAS OF EXPERTISE 

General Accounting
Cost Control 
financial Reports and Reviews 

 PERSONAL SKILLS 

Decision making skills 
Attention to details

 PERSONAL DETAILS 

Nemer Hemadi
Beirut, Lebanon
M: (961)3144683
E: nemer.hemadi@gmail.com














Nemer Majed Hmadi
Financial Accountant
Personal Summary

A highly efficient, methodical and talented financial accountant who has considerable 4 years of experience in the accounting field. Seeking employment with a rapidly growing company that calls for skills in the accounts payable department, cash and expense recording. 
Looking for a company that will challenge my problem solving skills and allow me to continue to develop my knowledge and potential. 

WORK EXPERIENCE 

Finest Travel Tours - Hazmieh
Accountant (2017, 2018) – present
Duties: 
· Data entries
· Preparing financial statements
· All accounts reconciliation (suppliers, affiliated companies ,petty cash)
· Review bank statements in order to reconcile incoming and outgoing transfers, deposits…)
· TVA & NSSF declaration.
· In-charge of accounts payable department
· Overseeing balancing of accounts by new employees
· Preparing monthly journal reports on company expenses
· Examining and supervising cash reconciliation department
· In-charge of cash disbursement and filing of cash payable data
· Authorizing the release of cash to clients
· Preparing monthly billing reports for presentation during board meetings
· Maintaining accounts, databases and daily billings in order and up to date
· Ensuring incoming revenues are handled in a timely manner

Hemadi Accounting Office – Tyre 
Accountant (2014 till 2017)


KEY SKILLS AND COMPETENCIES 
Able to work to a high degree of detail.
 High level of competence using Microsoft Excel to create automated reports.

LANGUAGES 

Fluent in English
 And Arabic, 
Written and spoken



REFERENCES
Available upon request
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Duties: 
· Daily entries
· Prepare the financial statements as :
· Trial balance ( Income statement, Balance sheet )
· Cash flow statement
· Cash budget
Yahya Shops – Beirut
Duties: 
· Pricing
· Checking invoices
· Preparing cash boxes for cashiers
· scheduling shifts

ACADEMIC QUALIFICATIONS 
Lebanese International University- faculty of business- Tyre  
2016-2017 
Lebanese Official Bacc. II in General Sceince                                

2010- 2011
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