	Nour Ezzeddine

Beirut –Lebanon

Mobile: +961 70277248

Email: nour.ezzeddine@lau.edu
OBJECTIVES:

To obtain a job opportunity. I am able to work well on a team with ability to balance risks and costs, and expert in Word, Excel, Power Point and all Internet applications.

EDUCATION:

· Lebanese American University, Beirut, Lebanon     Sep.2010- June 2013     

            Bachelor of Science, Business Management

            Honor’s list: Fall 2010-Spring 2013
            Cumulative GPA : 3.3/4.0 

· National Protestant College, Beirut , Lebanon          2010- 2003
            Lebanese Baccalaureate-Sociology and Economics

·  Rawadah High School                                                  1995- 2003
WORK EXPERIENCE:

· Full Time Accountant  at the Accounting Department in Trad Hospital & Medical center
September 1 ,2014 to present

· Performing  the hospital’s bank statement reconciliation

· Performing Visa Card Reconciliation
· Performing  Doctor’s Checks

· Performing  Supplier’s Checks

· Performing  Yearly Supplier’s Reconciliation

· Entering Monthly Stock 

· Part Time Cashier  in Trad hospital &Medical center

February 1,2015  to Present

· Issue receipts to patients.
· Count the money at the end of the day.

· Part Time Assistant at the Department Of Human Resources in the Lebanese American University (LAU) 
       October 1, 2013  to February 28,2014 
· Informing students about the University Insurance Policy.
· Informing students with the documents required to remove the Insurance and NSSF fees.
· Internship at FRANSABANK

June 17, 2013 to July 12,2013

· Learning how to perform cash deposits and withdrawals.

· Learning how to process check operations, inward and Outward Transfers.

· Learning how to open a bank account.

· Learning about different kinds of loans (consumer, housing, and commercial).

· Learning about letters of Guarantees.
· Financial aid Assistant at the Department of Economics, Finance and Accounting

             Fall 2010 to Spring 2013
· Orientation Usher

             Summer II 2011 to Summer II 2012
COMPUTER SKILLS:

· Hospital Information System (HIS).
· Microsoft office (word, excel, power point).
· SPSS Statistics and Mega stat.
LANGUAGES:

· Fluent in Arabic and English.
REFERENCES:

· References and Letters of Recommendation are available upon request. 

	


