Fouad Harb
Beirut, Lebanon
fouad.harb10@gmail.com ; + 961 70 - 83 12 38

Education
September 2017 - March 2018
· Morgan International	
Certified Public Accountant Program

September 2012 - May 2015
· Lebanese American University			
Bachelor of Science in Business Studies - Emphasis: Accounting	

September 2011 - June 2012
· Shouf National College	
Baccalaureate - Emphasis: Socio-economics	

Experience, Internships, and Volunteerism 
October 2015 - October 2018             	          Clinical and Diagnostics Logistics S.A.L
Position: Accounting and Administrative Executive
· [bookmark: _GoBack]Reviewed asset register
· Generated financial assessments of assets and supplies to be purchased
· Followed-up on annual depreciation expenses and values
· Handled monthly expenses and payments
· Followed-up on monthly receivables and collections
· Generated monthly invoices
· Handled monthly petty cash expenses
· Managed stock and inventory
· Generated periodic stock reports
· Entered and validated data on Traverse
· Filed and organized vendor and client invoices and quotations
· Revised maintenance contracts and scheduled maintenance visits
· Handled monthly stock count of clinical trial products
· Issued monthly purchase orders

February - April 2015                	                      Talal Abu-Ghazaleh International
Position:  Intern
· Reviewed the audit files
· Got acquainted with the techniques of auditing
· Filed employee data 

August - September 2014        	                          Bank of Beirut and Arab Countries 
Position:  Intern  
· Rotated across different financial departments
· Completed applications for customers to take loans 


April - May 2014                           	                    Beirut Marathon Association
Position:  Volunteer 
· Prepared and modified applications
· Entered applicant’s data into the organization’s database 
· Organized runners’ path

Training
February 2019 - March 2019                               Allianz SNA
· Attended the “Sales Academy” training

July 2018 		                                       Apave
· Attended the “Conflict Management” workshop

 February 2017 		                                     Professional Training Center
· Attended the “Lebanese Labor Law” workshop

January 2017 		          	                      Chamber of Commerce Industry and Agriculture
· Attended the “Outdoor Selling Skills” workshop

February 2016 		                                    Lebanese American University
· Attended the “Effective Negotiation Skills” workshop	

Memberships
September 2012 - May 2015  	                      Accounting Club (LAU)
· Participated in events presenting certifications 
· Attended information sessions on auditing 

Skills
· Computer:  Microsoft Office, Traverse, Sage X3
· Strategic Management Skills: Acquired through Capstone simulation on Business Strategy 
· Communication Skills: Acquired through a course at LAU

Languages
· Arabic (Mother tongue)
· English (Fluent)
· French (Poor)

Interests
· Outdoor sports
· Traveling 

*References available upon request	


