
	hammoud sohad
Beirut, Mar Mkhayel  · 03/425572
Sohad.yo@hotmail.com · Linkedin.com/in/sohad-hammoud-175384141 · 

	Prepares assets, liability , and capital account entries by compiling and analyzing account information. Documents financial transaction by entering account information Recommends financial actions by analyzing accounting options. Substantiates financial transaction by auditing documents.



Experience
	2011-03 – 2017-06
Administrative assistanT , ROYAL GRAPHIC FOR PRINTING
· Trained 3 inters on customer service and office procedures.
· Organized office transaction from paper invoice to QuickBooks. 
· Provided administrative support for the marketing department.
· Payroll
· Journal entries 


	2011-02 – 2011-07
SECRETARY, Dorian copar
· Maintaining effective records and administration.	       
· Ensuring meeting are effectively organized.		       
· Manage the flow of visitors.

	


Education
	2017-08 
under graduate ba degree in Accounting and finance, matn university college 
GPA 3.61  Will graduate in 2020

	 2012-11
CERTIFICATION IN ACCOUNTING, MIRA TRANING CENTER




2003-10	
Political and Administrative sciences, Lebanese University  

1997-10
Life Science, Ghobeiry, High School                                                                                                                                                   

	


Skills
	Good communication skills
Good computer skills
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