Nathaline S. El Khoury
Jdeideh, Lebanon.
Phone + 961 70816155
Email: natkhoury88@gmail.com


PERSONAL DETAILS	Date of birth:		14.2.1988
		Place of birth:		Beirut
Nationality:		Lebanese
				Gender:		Female
				Marital Status:	Single


CAREER ASPIRATION	Young, positive, individual and quick learner, ready to work in any tough condition with the ability to communicate tactfully and effectively



WORK EXPERIENCE

August 2018 – Present              Kitchen & Living 
                                                    Administrative Assistant, Junior Accountant 

 

June 2017 – 31 July 2018          Lord Food – Sea Food Distributor 
                                                    Executive Secretary - Accountant 


Sep 2016 – May 2017                Accounting & Management Consultant – Audit Firm  Hazmieh
                                                   Administrative Assistant, Junior Accountant 



Dec 09– 31 March 2016             Khoury Home  Appliances SAL - Mkalles
     Assistant Head of Accounting Department – Consumer Loans,                           Accounting   Entries, Front Desk Accounting.



EDUCATION	

2005 – 2010		C.I.T - Dora
				Accounting & Computer Services ( BT1..TS2)

	
1991 – 2004		High School – Achrafieh
				High School certificate
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COMPUTER LITERACY
				
Windows & Office Tools
PIMS , P.M.S. Quickbooks,Dolphine.
Navision(Khoury Home System
Wizard (Kitchen Software)
			Advanced knowledge of all Windows applications




			
LANGUAGES

· Arabic			Excellently written, read and spoken
· English		Excellently written, read and spoken
· Armenian                    Excellently written, read and spoken


Available upon request
