
	GHADI KAADAN
Hadad, Beirut · 71 665 404
Ghadi.kaadan@gmail.com

	Looking for a part time or full time job that can benefit me (experience) and the company I’m applying to.


Experience
	from sep2018 – To JAN2019
LAU
Assistant employee to help deliver files and get mails from post office.

	FROM JUNE2018 – TO AUG2018
TALL LAW FIRM
Secretary for a lawyer, type his documents, deliver files.


Education
	FROM 2003 – TO 2018
Lebanese Baccalaureate, Lebanese evangelical school (LESBG)


	from 2018 to 2019
education, lebanese american university (LAU)



Skills
	Able to work individually without direct supervision
Computer skills: MS Word, POWERPOINT, and internet use
Languages: Fluent in English and Arabic (Reading, writing, and speaking)
Soft skills: Time management, teamwork, communication, organizational, responsible
	


Activities
· Volunteered in the Recycling Club (LES)                                                         
· Participated in MAL (LAU)
· Reading, writing, handball, traveling, music
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