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Gebrael Rita

	Objective

	Find a job that allows me to upgrade my working experiences and skills , and where my personal contribution will be a valuable asset to your organization 

	
	

	

Experience
		

	October 2018 – Present                                    Sadco SAL
Senior Accountant


Audit on all entries booked by the accounting team
Audit on all vendors and Forwarders payments
Audit on vendors & supplier reconciliations
Solving all reconciling items and pending issues
Preparing bank report
Bank reconciliation
End of month reports, comparison expense report.
Issuing debit notes to suppliers
[bookmark: _GoBack]Checking on payroll entries generated by the HR department 
Checking all EOS computations done by the HR department.





	
	

	Experience
	November 2008 – September 2018                      Chalhoub Group/Luxury Development Co
Senior Accountant

TDB report
Monthly Balance Sheet
Assisting the chief accountant in preparing the budget reports (R0,R1 and R2)
Controlling the daily Entries booked by the junior accountants
EOM control (bank/cash/sales/vat...)
Depreciation, accruals, prepayment, Stock Aging
Handling all auditors requests (End of year and interim auditing)
Handling the Ministry of finance and vat requests (MOF and vat auditing visits)
Preparing vat and income tax reports for the auditor
Daily JV transactions
Daily Cash sales reconciliation
Daily Sales report
Monthly Receivables & Payables report (AP/AR aging)
Preparing payment requests.
Cash Position report
Monthly admin & Marketing report.


	
Experience
	May 2008 – October 2008         The Net Holding sal (Skynet) 
Senior Accountant
(A/R Department)

Cash control
Credit and collection control
Invoicing
Weekly reports ( sales, receivables)


	Experience
	May 2004 – April 2008    Ste Ets.Michel Najjar sal (Café Najjar)
Accountant

Journal Vouchers
Cash control
Bank reconciliation
Reconciliation for suppliers & clients accounts
Payroll
VAT
CNSS
Daily Sales report + Budget
Monthly Receivables & Payables reports


	

Experience




	
2003 – 2004                             Sakhat Est
Assistant to consultant
CRM structuring – Data input and management of information – sales follow up – offers , special reports
Budget control
Sales : control daily report , salesman routing, sales and delivery
Customer follow up
Monthly reports (Budget, sales, receivables…)


	
Experience

	2002 – 2003	Mains Calines
Accountant
Invoicing – Receipt
Cash control
Prepare daily deliveries to salesmen


	Education
	
1996        Ecole des Soeurs Antonines                       Hazmieh
                    Lebanese Bacc 2 , Philosophy

1998        American Language Center
                    English Courses                                       Horch Tabet

2001       Pigier
                  TS 3 Expertise Comptable                           Achrafieh  

2018      Univeriste la Sagesse
                  BS degree in Accounting and Audit             Furn el Chebbak  

                                              


	Interests

	Reading, music, dancing, biking, swimming, computer software.

	Languages


Computer Skills




Personal    



References  


Personal
Characteristics                                              




	
Excellent in Arabic, fluent in French & English


Windows, Word, Excel, Powerpoint, CRM (Gold Mine), Oracle, Accounting software (Pims ,Foxpro 
Visual Big,Paragon, Baan and others) 


Date of Birth : December 23 , 1978
Marital Status : Single
Nationality : Lebanese

Available upon request

Responsible, Serious & independent, organized and diplomatist 
Like challenge and reach higher goals and responsibilities.
Ability to work alone and within a group.
Ability to work as junior financial analyst, internal audit and team supervisor..
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