Robert C. McKelvey
 
Address:    		Jawharet El Naameh, Road 39, Sector 6, Naameh
Mobile/WhatsApp:	+44 7841 098508
Email:         		robertcmckelvey@gmail.com
DOB:          		10/01/1991
 
Education and Qualifications
 
2009 - 2013 	University of Aberdeen
2:1 MA (Hons) English Literature and Philosophy
 
2007 - 2009 	Tadcaster Grammar School (Sixth Form)
4 A Levels -- English Lit. B, Chemistry D, Biology D, General Studies D
1 AS Level -- Psychology D
 
2002 - 2007 	Tadcaster Grammar School
11 GCSEs A-C -- includes English Lang. A, English Lit. A, Maths B and Double Science AA
        	
Personal Profile
I am a confident, flexible, personable professional with excellent communication, writing and research skills, able to work independently or as part of a larger team. I am a quick learner, able to pick up new skills and adapt to new situations easily. I take pride in my work and I understand the value of creativity, consistency and a detail oriented approach. References are available on request.

Work Experience

September 2012 – Present
Freelance Writer and Journalist
[bookmark: _GoBack]Since coming to Beirut, I have begun to develop a network of contacts within the local arts community, and have written exhibition reviews and advertorial pieces for Selections, a quarterly English-language magazine and website focusing on fine art. Before, While working in the UK, I produced regular short articles for The Press, a York-based newspaper and website, writing critical reviews of arts and culture shows, ranging from music and dance to theatre and comedy. This required me to work to very tight deadlines while still delivering content that is both informative and engaging. I have also covered major events like Leeds Fest and the Great Yorkshire Fringe Festival.

As a fiction writer, one of my pieces - Strangers - was published as part of ‘In Memory: A Tribute to Sir Terry Pratchett’ (intended to raise awareness for Alzheimer’s Research UK), which I also helped to edit and promote. I have also written reviews of films and games for DooYoo, as well as op-ed pieces for The Student Review.

Some examples of my work can be found below:

https://selectionsarts.com/sin-categoria/freedom-fighters-at-galerie-janine-rubeiz/

http://www.yorkpress.co.uk/leisure/comedy/16183368.Review__Russell_Brand_-_Re_Birth__York_Barbican__April_24/

http://www.inmemorytribute.com/











April 2016 – January 2019
Estimator at Moores Furniture Group
As an estimator with the Private Developer Team, it was my responsibility to create quotes and price matrices for our customers, as well as assisting and supporting our Business Development Managers with customer enquiries, product queries, fitting costs and price negotiations. Knowing how best to meet customer requirements while remaining within budget in a competitive marketplace was a key aspect of my work, so I make sure to familiarise myself with our various catalogues and services. In order to meet both internal key performance indicators and external customer expectations, I had to coordinate my activities with those of our designers and order processors, as well as liaise with customers and suppliers directly. Effective communication and time management were vital. Additionally, I led a project to implement “Black Box Thinking” within my department, driving positive change in the company culture by instigating and encouraging a more open discussion of day-to-day problems in order to implement lasting solutions. Through this project, my team of volunteers had a positive impact on both workplace efficiency and morale. These successes also led other departments to express interest in the project.

June 2015 – December 2015
Administrative Assistant at York College
I volunteered with York College’s Student Services, primarily acting as an admin officer.  The Student Services Manager was impressed with my work and recommended me to the Exams Manager to fill a recently vacated paid position within her team. This role was more challenging than my previous one, as it involved processing large amounts of student correspondence and information (much of which was confidential), as well as handling enquiries from students, parents and college staff, and organising additional support for students with special educational needs during their assessments. I also worked with both the Student Data team and the Teaching, Learning & Admin Service (TLAS) teams, and was later made a full-time part of the TLAS team towards the end of my contract. 
 
October 2013 – April 2014
Advertising Sales Executive at NewsQuest (Yorkshire & North East) Ltd, York
My role was to contact businesses within the local county in order to provide them with information about the various print and digital advertising platforms available to them through our publications (including The Press, The Gazette & Herald, Yorkshire Living Magazine and The Press website). There was a wide variety of artwork and copy assets available to us, allowing me to produce professional, high impact advertising for our customers, to deadline and tailored specifically to their satisfaction.   
 
Additional Experience
 
September 2014 – July 2015
Barman, Angel & White Horse, Samuel Smith’s, Tadcaster (previously at the Boot & Shoe, Tockwith)
It was my responsibility to serve food and drink. The bar area had to be kept stocked and clean and the bar area equipment had to be properly maintained in order to consistently deliver a high quality of service. My ability to establish a good rapport with customers was also an important part of providing good service.

September 2012 – June 2016
Aberdeen University Comedy Society, Aberdeen
I joined AUCS in September 2012 and became a committee member in January 2013. I was heavily involved with the day-to-day running of the society, including financial decision making and the organisation, presentation and promotion of our shows. I learned a lot from being part of the committee, including how to effectively delegate tasks and working as part of a cohesive team. I also performed in many shows, both with AUCS and with Banging Heids (a weekly stand-up comedy night), and have even performed at the Edinburgh Fringe.

