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MICHEL G. CHIKHANI
Born on the 25 th of December 1957,Beirut,Lebanon	
Leb. & French Nationality – Married,with 2 children

STUDIES

2012		 EMBA in Tourism Management (IUKB)
1979           Interior Design (U.S.E.K – KASLIK)
1978           Baccalaureat philosophy

PROFESSIONNAL EXPERIENCE

2017/2018   Chikhani Event Planner
                    CEO
2016/2017  Alpha Events for conferences & Exhibitions/Riyadh KSA
 Senior Consultant
2013/2016 Chikhani Event Planner
                         CEO
2013		 AMERICAN UNIVERSITY OF TECHNOLOGY
			 Events Planner Office (Director)
2011/2013AMERICAN UNIVERSITY OF TECHNOLOGY
 Campus Services Office (Director)
2010/2011 AMERICAN UNIVERSITY OF TECHNOLOGY
		Alumni & Fund Raising Office (Director)
2006/2010	AMERICAN UNIVERSITY OF TECHNOLOGY
		Student Affairs Office (SAO Director)
		Member of the Adminstrative Committee
		Member of the Disciplinary Committee
		Member of the FSUL: Lebanese Sports Universities Federation

· Managing the student union
· Advising student-activities 
· student-union consultant Plans and arranges social, cultural, and recreational activities of various student groups, according to university policies and regulations: 
· Meeting with student and faculty groups to plan activities. 
· Scheduling events to prevent overlapping and coordinates activities with sports and other university programs. 
· Contacting caterers, entertainers, decorators, and others to arrange for scheduled events. 
· Conducts orientation program for new students with other members of faculty and staff. 
· Advising student groups on financial status of and methods for improving their organizations. 
· Promoting student participation in social, cultural, and recreational activities. 
· Coordinating the preparation and publishing of student affairs calendar.
· Developing and maintaining a comprehensive student affairs program.

2005		AMERICANUNIVERSITY OF TECHNOLOGY
		Financial Aid Office (FAO)
		Associate Director

· Supervising the office of Financial Aid of Halat & Tripoli campus.
· Overseeing the whole operations of the office.
· Working closely with various university offices in developing policies and procedures pertaining to financial aid and participating in projects that may support the task of the office.
· Developing and reviewing financial aid policies and programs such as scholarship, grant, loan, President’s award, etc…
· Establishing and implementing short and long-range organizational goals, objectives, policies, and operating procedures.
· Designing, establishing, and maintaining an organizational structure and staffing of the office that would result in better and effective performance to achieve the objectives planned for.
· Serving as a member of various universities committees and councils especially the Financial Aid Council.
· Performing miscellaneous job-related duties as assigned by Management.
· Preparing and be responsible for the budget of the Office.
· Participating in regional conferences to enhance the overall performance and effectiveness of the role of the office.
· Reviewing and assessing eligibility of applications for financial aid; exercise professional judgment to determine whether adjustments should be made or not.
· Planing, organizing and conducting orientations and workshops; deliver oral presentations to students, parents, counselors and others.
· Reviewing for accuracy and providing signature approval/disapproval of loan applications, promissory notes, and other financial documents.
· Holding meetings with parents of students applying to financial aid.  Evaluating the need of concerned applicants.
· Assisting in training and developing staff as requested.
· Assisting with developing work schedules for student workers as assigned.
· Performing related duties as assigned.
· Supervising the AUT Alumni Club




2002/2004	AMERICAN UNIVERSITY OF TECHNOLOGY
			Student Affairs Office (SAO)
			Coordinator Student Affairs

· Providing students with opportunities designed to promote individual growth, creativity and personal connections through experiential learning
· Empowering students and supporting their activities through the provision of services
· Facilitating and supporting hands-on experiences where students learn and use leadership and life skills. These skills include team building, group development, supervision, budget development and fiscal management, marketing and promotion techniques, professional ethics, time management, decision-making and meeting management.
· Consulting with students, staff and faculty wishing to hold major events on university property.
· Evaluating SAO programs, training and services regularly and initiate change when needed.
· Commiting resources towards applying technological advances to SAO sponsored programs and services.
· Initiating and supporting collaboration among students, staff and faculty in the area of programming.
· Handling the Finacial Aid Budget and the Work Study Program
· Assisting in preparation of graduating ceremony, coordinating the preperation of the database and issuance of students’ I.D. cards and attending meetings of student council
· Planning and organizing social and sports clubs, coordinating club activities, arranging for the performance of their activities inside and outside the campus, and promoting the image of AUT’s student activities with outside sponsors
· Regular contacts with students to promote and coordinate social and sports activities, contacts with outside agencies, to coordinate use of facilities, contacts with agencies for sponsorship, and contacts with lecturers, artists and athletic specialists to arrange for visitation and activities on campus






2000		MELIA RIVIERA			
Beach Manager

· Handling applications of memberships, screening them and approving them in line with hotel policies, and instructing the issuance of membership cards after receipt of payment.
· Handling mooring and marina at the Riviera Yacht club.
· Attracting clients to become members in the beach marina and restaurants and outlets in the hotel.
· Assuring the quality of service, hygiene and cleanlines of all outlets.
· Supervising the scubadiving and water sports functions, and supervising discipline of all employees.
· Assuring P.R. contacts with all local and foreign communities to visit and use the hotel, all its outlets and RYC outlets.
· Recommending animation and activites to enhance the RYC business.
· Creating an open air area for children.


1999		CORAL BEACH		
P.R.Beach Manager
		Entertainment Coordinator
	
· Same as the Riviera Yacht Club	
· Creating the first OPEN AIR GYM in Lebanon


1999	ISHTAR COUNTRY CLUB 
		Club Manager



1989/1990		PRESSMEDIA – AN  NAHAR
			Commercial Manager

· Handling many portofolio of clients, and convincing them to advertise in the first arabic newspaper AN NAHAR, in the daily issue and in the special issue for many occasion.


1985/1988		CENTRAMA		
			Commercial Manager

· Directing and supervising the hole operation of the advertising agency.




1982/1984		PUBLI-GRAPHICS	
	Senior Account Executive

Responsibilities include: 
· Establish, develop and maintain client relationships. Identify    additional opportunities 
· Review client-supplied materials to insure that expectations are understood, and communicate these requirements to all the team. Proof read all creative and documents to ensure flawless execution and consistency with client guidelines. 
· Initiate and manage creative and all revisions through art dept. Download new projects to the creative team to provide a clear understanding of the project, budget parameters, due dates, etc 
Clients handled during this period: 
General Motors – Isuzu – Opel – Hiba Trading company …

1980/1981PUBLI-GRAPHICS  	
                    Creative Department

TECHNICAL SKILLS

· breaking down a script and analyzing and exploring the content; translating and interpreting text;
· auditioning for productions, hiring designers, musicians, etc; 
· setting up, running and conducting rehearsals; 
· managing time and organizing people and space; 
· communicating and liaising with all parties involved, including actors, the creative team, technicians and producers; 
· programming and budgeting; 
· adapting a script and, if the play is to be newly written, writing or working with the writer or collaborating with playwrights; 
· working with writers through workshops or script development schemes; 
· working with the designer to conceive the overall look and feel of the production; liaising with choreographers, musical directors and directors

COMPUTER SKILLS

World – Excel – Power Point – Banner – Internet




SOCIAL LIFE

2004/07/15   Project Manager of 6 Commencement at the American University
                     of Technology
                     Inauguration of the Issam Fares Auditorium 2009. 
                     Christmas at AUT 2009
1986/2009    Founder & professional actor in the “Theatre de 10 Heures“
                    17 shows
1984/2009	   Actor in many ads, plays and movies.
1984/2009	   Participation in lot of shows on all the Lebanese TV’s
1984/2009   hundreds of interviews on all the Lebanese TV’s& Radios		
2001             Comedy Talk Show on M.B.C
“Ala Massoulity” presented by doreid laham
2000/2001   Game show on Future T.V
                    “Laab Al Moustakbal“  
1999             Comedy Show on N.B.N 
“Sahafiate Ghayr Chekel“                   
1995           Variety Show on L.B.C
“Bab Al Haz”                   
1994           Comedy Show on L.B.C
“Nachra Mich Min Hone“                   
1990Radio Comedy Show on “ La Voix du Liban “ 
1985             Variety Show on L.B.C
             “Maa el Noujoum“
1984          professional Actor in the Wassim Tabbarah Children Theatre
1984          professional Actor in the Wassim Tabbarah Theatre
		   Video Clip “Mabrouke el Na2le lal LBC” – Santa Claus on LBC
		   Santa Claus with “ton amie Liliane” on LBC	
	
HOBBIES

MUSIC– TELEVISION – THEATER - MOVIES – READING – SWIMMING	
LANGUAGES
	
ARABIC -  ENGLISH – FRENCH


Mikhael Tauk Bldg. – Achrafieh – Beirut – Lebanon
Tel: 01/324960 – Fax: 01/324960 – Cel: 03/655100 – P.o.Box: 16-6954 Ashrafieh                                                                                                                                                                   
Email: michel@chikhanieventplanner.com chikhani@chikhanieventplanner.com
michel.chikhani1@gmail.com
info@ letheatrede10heures.com / 
website: www.chikhanieventplanner.com - www.dixheures.com - https:/10w.facebook.com/Chikhanieventplanner?fref=ts
