

Mira Maher Abdul Khalek
------------------------------
Address: Aytat, Toufik Assaf Street, Samih Hmaidan Blg, 3rd Floor
Mobile phone: +961 71 116 860 -  05 270874
30 years old- Married with 2 kids                                         Email: miraakhm14@gmail.com
                                                                                                           
                                                                      
                                                                                             
OBJECTIVE
---------------------------------------------------------------------------------------------------------------------
To secure a position in an organization where I can effectively utilize Business and finance knowledge and experience to develop my skills in a well-known organization, where enthusiasm, skills and experience can be enhanced.


 EDUCATION

2019 :             Taking English language courses at the American Language house
[bookmark: _GoBack]                        level 7 (current).

2016-2018:      Antonine University
                             BA in Business and Administration faculty- Finance and banking major
                             ( graduation’s date: Spring 2018)

2007- 2012:         ISSAE, CNAM University 
                             BA Student in Business and Administration faculty           
                             (86 cr. / 120 cr.)

 2006:                   Majdel Baana Official School                                                        
                             Lebanese Bachelaureate - Socioeconomic 


WORK EXPERIENCE
-------------------------------------------------------------------------------------------------------------------------------
2009-2010:            IPSOS - stat                                                                                    Dekwene, Lebanon                             
                               Researcher and statistics study (1 year)

2011-2013:         Alumex company                                                                          Aley-Aitat 
                            Administrative assistant (2 years)

INTERSHIPS 
---------------------------------------------------------------------------------------------------------------------
2017:                 Central Bank of Lebanon                                             Aley branch, Lebanon      
                           Training and development department (1 month)             

2017:                  Bank of Beirut                                                               Aley, Lebanon      
                           Counter and customer services sections (1 month)              
                                       
2009:                 Blom Bank                                                                      Hamra, Lebanon
                          Blom developement Department (2 months)


2008:                 SETS.Dell
                          Accounting Department (1 month)                                  solider, Lebanon


CONFERENCES & WORKSHOPS 
--------------------------------------------------------------------------------------------------------------------

2019: Certificate of participation in several workshops about wellness and mental health organized by Antonine University.

2018: Attended a work shop titled “multidisciplinary approach in eating disorders” organized by Antonine University with collaboration with the order of physiotherapists in Lebanon (with certificate)

2018:   Attended the workshop titled “Financial Statement Analysis” organized by MFI (with certificate)

2017:   Attended a workshop titled “Excellence in Administrative Support” organized by MFI (with certificate)

2017:   Attended a workshop titled “Outil de Prevention et de Gestion des Conflits” organized by USJ University, Unesco community, centre of mediation in Lebanon and AUF (with certificate)


LANGUAGES
-----------------------------------------------------------------------------------------------------------------------------
Arabic: Fluent Language
French: V.Good Language
English: V.Good Language 


SKILLS 
---------------------------------------------------------------------------------------------------------------------
Microsoft office
· Word
· Excel
· PowerPoint
· Outlook 
· Internet 
Having a Certification from American Educational Institute (September to December 2006)



REFERENCES
--------------------------------------------------------------------------------------------------------------------
Available upon request  
