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Gender: Female 
Nationality: Lebanese
Marital Status: Single
Date and Place of Birth: 02/01/1994 Beirut- Lebanon
[bookmark: _GoBack]Mobile Phone: +96170844676
  
Target Job

Career Objective: To join a challenging working environment. My career objective is to take on a role in the administration field aiming to gain further experience in the world of Marketing/ Administration. I am excellent at building relationships, working in teams, and taking ownership of tasks and projects at hand. I have a vast knowledge of computer literacy and Microsoft office.

Employment Status: Full time


Education

I. Bachelor's degree / higher diploma in Business Administration in Marketing at Beirut Arab University      
                                          Completion Date: June 28 2018 
II. Certificate in ICDL (Word, Excel, PowerPoint, IT, Database, Document and Outlook) at Beirut Arab University    
III. Lebanese official Bac II in Sociology and Economics at LA Cime 2 School
   Completion Date: June 2015 

Experience 
I. Administration Assistant at Clean n Clear Co. Sarl form 1 Nov. 2019 ---till present 
II. Sales at Factory Outlet Nike and Converse from August6 till September 4

III. Cashier, Sales and Taking cakes orders at a dessert shop ‘’Secrets’’ -   from sept 14-2015 till June 30 -2018

IV. Additional education after school ‘’LACIME 3 SCHOOL’’ from grade 1 to grade 3.

V. Cashier at ‘’Candy Ville’’ Restaurant
SKILLS
Language: Fluent in Arabic and English 
Interpersonal skills:     
· Able to work under pressure
· Team work
· Dynamic
· Strong and good communicator
· Strong organization skills
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