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An entry level part time job OR a summer job 
	
	Education


Bachelor of engineering in mechanical engineering - ABET accredited program| Notre Dame University – Louaize, Zouk Mosbeh
2016 – present
· Expected graduation in spring 2021
· Relevant courses completed: English in The Workplace, Sophomore English Rhetoric, Excel
· Special projects: Report on university study.
Lebanese Baccalaureate in General Sciences| Notre Dame des Apotres, Rawda
2015 – 2016
· With honors.
Certificate of participation | Student Leadership Training IV
3, 4 November 2018
· Workshops on Time management, Stress management, Strategic Thinking and Impromptu public speaking.
	
	Experience


Secretary | Evandy S.A.R.L, Sed El bauchrieh Industrial City
2017 – 2018
· Spreadsheets and data entry
· Correspondence between employees, customers and partners
· Customer Relations & Communications
· Office Management
	
	Skills


	Good communication skills
Good with team work
Time management skills
Meeting and event planning
MS Office (Word, Excel, PowerPoint)
Languages: fluent in English, Arabic, French 
	




	
	Activities


· Clubs:
· ASHRAE NDU chapter committee member 2018-2019 : secretary
· IEEE NDU chapter club member 2018-2019
· Robotics Club subcommittee member since 2017
· ASHRAE NDU chapter subcommittee 2017-2018
· ASME NDU chapter club subcommittee member 2016-2017
· LiveLoveNDU member since 2017
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