CURRICULUM VITAE
· Full Name: M A R I A M A R O U N B I L A N
· Address: BYBLOS, JBEIL, LEBANON 
· Phone number: +96170331718 
· E-MAIL MARIABILEN@OUTLOOK.COM


 
Profile: 
Adaptable with solid qualifications and a comprehensive skill-set, underpinned by work experience in highly demanding environments. Focused, self-motivated, capable of working without supervision and willing to assume additional responsibilities. A committed team player with leadership ability and high standards of communication skills, capable of performing a wide range of tasks. 
Education: 
· Bachelor degree in finance and banking, USEK, 2017. 
GPA: 86/100. 
 
· Collège des soeurs des saints-coeurs Jbeil, SSCC, 2012. 
Work experience: 
· Waitress, stephano café restaurant, Byblos, May 2012- January 2013. 
 Main responsibility: Take orders and serve food and beverages to patrons at tables in dinning establishment. 
 
· Head waitress and cashier, Brouhaha restaurant, Old-souk Byblos, March 2014- December 2017. Main responsibility: Supervise and coordinate activities of waiters and waitresses and help customers regarding the cash related transactions. 
 
· Former trainee at Bankmed, Byblos, August 2017. 
 
· Administrative assistant, ESF, Byblos, January 2018- present. 

· Former cashier, Byblos nature, Byblos, February 2018-July 2018.
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Interests and hobbies: 
· Sports: Running, swimming. 
· Listening to music: soft rock, pop, and classical sounds. 
Language proficiency: 
· English: Excellent written and spoken skills. 
· Arabic: Excellent written and spoken skills. 
· French: Intermediate written and spoken skills. 

 Computer skills:

· MS Excel.
· MS PowerPoint. 
· Omega Software.
· ACE Software.
· MS Word.

References:

Available upon request.







 
 
 
 
