Nour Kourani
Address: Chouifet Main Street - near Harajli group shoe shop
Email: nour_kourani@hotmail.com | Telephone: +96171903118


Personal
profile

-Responsible Accountant proficient in fields of accounting, auditing, customer-oriented marketing, and business management with 3 years’ experience. Dedicated, hardworking, Effective, Conscientious, and motivated with a drive for excellence.
-Accomplished Primary School Teacher with a fluent accent and proven record of helping children progress, providing positive learning experiences as well as building and maintaining effective behaviour management systems.

2015-01-Present     Accountant     Al Hussam ConstructionExperience

Performed accounts payable functions for construction expenses.
Ensured compliance with accounting deadlines.
Liaised with bankers regarding financial transactions.
Established excellent presentation and negotiation skills.
Performed general office duties and administrative tasks.
Provided telephone support.
Scheduled clients appointments and maintained up-to date confidential client files.

2013-09-2015          English Teacher        Al Mabarrat school
Can involve and inspire students from all levels.
Flexible and adaptable.
Considerate and patient.
Can form quick and productive relationships with pupils and staff.
Fully aware of diversity and cultural issues.Education


2013-10 -2017-02    Business, | Accounting and Auditing
Lebanese University
· BA
1999-09 - 2012-07   High School
Al Mustafa Al Batoul High school
Skills

Proficient in Microsoft world, outlook, PowerPoint, and olive-pro accounting program.
Data Entry: Payment-receipt-invoicing.
Quick learner, keen to learn and improve skills.
Good working relationships with customers/clients.
Personal
interests

Reading.
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References

Upon request
