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Professional Profile
A dedicated professional with 10+ years combined experience in accounting, audit and finance. I am trustworthy with an attitude of self-motivation and initiative to achieve goals. A fast learner who improved himself so quickly to attain a senior level. Focused and hardworking able to troubleshoot complex problems and get the job done effectively hoping to become one day an important and successful business man.

Career Highlights

Real Estate Developers S.A.L, Triple Management S.A.L, Resilience & Exercices Practices S.A.L									Jan-2018 till Date
Chief Accountant – Sin El Fil, Lebanon 

· Providing daily reporting and analysis of bank status.
· Supervising the accounting team and provide reliable accounting data. 
· Closing daily cash sales of different outlets.
· Controlling the daily petty cash closing of all outlets.
· Record the necessary transactions of the revenues sent to bank.
· Approving on cash and checks payments.
· Issuing letters for bank transfers. 
· Preparing the suppliers due balances to issue check payments.
· Providing expense reports of outlets.		
· Preparing summaries of all outlets’ revenues. 
· Doing the necessary reconciliations of bank accounts, cash, credit cards / checks for collection and suppliers.
· Calculating the net profit of different outlets.
· Assisting in preparing the payroll. 
· Taking care of legal and administrative tasks.
· Approving on the purchase orders.
· Handling all shareholders and personal accounts.
· Assisting the team in recording accounting entries.
· Providing help to external auditors. 


N.A.G Holding S.A.L, N.A.G Properties S.A.L, Octane Petrol Company S.A.L,
Octane Petrol Trading S.A.L							Jun-2017 till Dec-2017
Financial Manager – Antelias, Lebanon 

· Ensuring daily reporting and analysis of bank position, collection, and stock by product category, purchase and sales by division and product.
· Providing daily and monthly reconciliation of bank accounts, suppliers and clients.
· Checking on daily basis the aging for suppliers and customers’ dues.
· Providing monthly expense report for all units and subunits.
· Calculating and analyzing the monthly trucks profit and loss report. 
· Controlling on daily basis all the accounting records and correcting if necessary.
· Approving on cash and checks payments after reviewing the aging report.
· Issuing of letters for bank transfers. 
· Providing all financial reports such as cash flow, profit & loss, income statements.
· Calculating depreciation of all fixed assets on monthly basis
· Computing all deferred charges. 
· Preparing payroll file along with NSSF and tax on salaries. 
· Calculating the monthly and annual target sales.
· Preparing financial studies for possible expansion, merge or acquisition.
· Coordinating and handling the legal and administrative tasks.

El-Hajjar Enterprises Co. Wood						Jan-2013 till June-2017
Senior Financial Accountant – Ghazir, Lebanon

· Managing the HEC Wood financials and coordinate with the operating team to audit the operating process.
· Managing, auditing and providing daily guidance to ensure daily reliable accounting data.
· Closing VAT & Year.
· Computing and calculating depreciation.
· Preparing the payroll and take into consideration the social security deductions and the tax on salaries.
· Calculating and analyzing the Projected versus the real profit & loss for all current projects with ratios and statistics.
· Preparing and analyzing the projected and actual cash flow and income statement of the company.
· Auditing the inflows/outflows on the basis of Payment Terms agreed.
· Checking and approving all offers before sending to clients.
· Preparing financial studies for future investments.
· Preparing the Year-end analysis and comparing the result with previous years.
· Monitoring the sales report adding to it some statistical ratios (product category, clients’ type…).
· Calculating the Break-even Point and the Semi-annual target sales.
· Calculating the bonus & sales commissions.
· Coordinating and handling legal and administrative tasks (office needs and supplies, insurance, rent, municipality, workers papers, legal papers …)
· Approaching sales deals.
· Ensuring the needed quality with best prices & credit terms.

Safe Racing Bikers S.A.L – Ducati						Jan-2013 till Dec-2014
Senior Financial Accountant – Dora, Lebanon

· Managing the SRB financials and coordinate with the sales team to audit the daily sales.
· Closing VAT & Year, and presenting other official forms.
· Calculating: - Payroll taking into consideration the social security deductions and the quarterly tax on salaries.
                              - Quarterly expected target sales that should be attempted.
· Monitoring the stock count for each category of product.
· Preparing and analyzing the monthly: - Sales report for each category of product.
		                               - Cash flow.
		                               - And quarterly income statement for the company.
· Preparing the balance sheet of the company.
· Preparing the unaudited financial studies and present them to the auditors.

El Hajjar Enterprises Co. Holding						Nov-2011 till Jan-2013
Accountant – Main Office Ashrafiye, Lebanon

· Ensuring that all the recorded accounting data are efficient and reliable.
· Closing VAT.
· Calculating and filling the social security & tax on salaries forms.
· Closing year and managing all the accounts.
· Coordinating with sales department to update and calculate the clients cost versus price.
· Preparing the daily cash report of all units (Petty Cash Reports).
· Preparing and analyzing the expense report of all units.
· Banks, suppliers and clients reconciliation.

K&K Auditors & Consultants							May-2010 till Oct-2011
Accountant, Auditor – Badaro, Lebanon

· Visiting new clients and taking an overall overview on their management and type of industry.
· Visiting the regular clients to receive the necessary data.
· Recording the data into accounting books.
· Reconciling on monthly basis (banks, suppliers and clients).
· Closing VAT quarterly.
· Calculating and filling, quarterly, the social security and tax on salary forms.
· Closing year.

Lola Et Moi - Karma & Co.							Mar-2009 till Apr-2010
Accountant, Store Keeper –Ghadir, Lebanon

· Recording data entry (purchases, stock, transfers from warehouse to stores in malls).
· Calculating and analyzing the cost of purchase and stock.
· Preparing the monthly sales report.
· Segregating the different type of items (collection, type, size, color,).

Credit Financier Invest								May-2010
Trainee as a broker

· Reading charts.
· Converting Currencies.
· Studying the financial market.
· Implementing on the platform.
· Dealing and understanding the different types of clients.

Provide Training and Teaching (Freelancer)
· Providing personal accounting training.
· Personal teacher of the scientific materials for complementary and secondary classes.




Educational Qualification
· Excellence Skills in application of VAT accounts – October 2014
(Jleilaty Auditors & Accountants)
· Detecting Fraud In Financial Statements – May 2014
(AUB Alumni Association, Hamra)
· CMACertified Management Accounting – Sep 2012 to January 2013
(Morgan International, Downtown – Lebanon)
· BA in Banking & Finance– 2006 to 2010
		(Lebanese Canadian University, Aintoura - Lebanon)
· Baccalaureate in Life Science– 2006
		(ApotresJounieh - Lebanon)

Technical Skills, Interests & Languages:
Technical Skills:
· Accounting Programs: ERP, MACC Oracle, JDE Edwards, POS Omega, Dolphin, Master Soft, Noria, Pims, Leb-Tax.
· Operating Systems (Vista Ultimate, Windows 7, Windows 8,Windows XP, Windows 10)
· Full Suite of MS Office, Internet browsing.
Interests:
· Fitness & Adventure sports: Gym, Playing and Coaching Football, Camping, Jogging, hiking, fishing.
· Movies, music, bowling, playing piano & harmonica.

Languages: 
· English / French / Arabic well understood, written and spoken.
