
Mariam Cheaib


Career Objective

· Seek a position where my existing skills in the areas of administration and customer service can be utilized by a progressive and innovative company.
· High-energy, dependable individual focused on continued professional development
· I thrive on challenge and am flexible, adaptable and willing to learn.


Civil Status

· Place and date of birth: Beirut 04/03/1994          
· Nationality: Lebanese
· Address: Lebanon
· Mobile: 961 (71) 466 014
· E-mail: maryam_cheib_11@hotmail.com

Education 

· Master: Lebanese University ( Graduated on July 2017)
 Business Administration (Banking & Finance) 

· Bachelor: Lebanese University – Hadath
Graduated in July 2016 ( Finance )

· Baccalaureate: Ghobeiry Official School For Girls From 2009 to 2012
                                (Science Economics)


Computer Skills

1. Microsoft Word – Excel – Power Point – Minerva – Dolly - BIOS









work experience

· [bookmark: _GoBack]Accounting at Moulin D’or February to 30 April 2019
· Balanced out daily sales history at the end of the day
· Collect money from the customer in the form of electronic money or cash for the purchased goods.

· Training at Accounting Office March to 15 June 2018
· Created budgets and forecasts for the management group.
· Ensured compliance with accounting deadlines.
· Prepared company accounts and tax returns for audit.

· Intership at bank Audi Nabatieh Branch May to June 2017
· Bank teller and SOS
· Counted cash in drawer at the start ok shit and again at the end of shit.
· Prepared savings bonds,traveler’s checks,money orders, and other types of specialized funds.
· Ensured all transactions were properly recorded in bank’s networked computer system for proper recordkeeping.
· Ordered bank checks and cards as necessary.

· Super Market cashier at Al Rammal Beirut Branch 2014 to 2015
· Collect money from the customer in the form of electronic money or cash for the purchased goods.
· Balanced out daily sales history at the end of the day.


Languages

· Languages:  Arabic - Frensh – English
                       


             




















· References available upon request 

· Regional director at Bank Audi Najib Cheaib 03-495885
	
