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Amar Chahine

Haret El Naameh –Mount Lebanon 
Mobile: 0096176970803

shahine.amar07@hotmail.com

I am an ambitious, enthusiastic individual with a keen eye for detail.
I am willing to undertake further training and development and possess a real desire to launch my business career. I am capable of working within a fast placed & challenging environment, and can make a real commercial impact as well as improve an employer’s business performance. 
I’m very keen to work for a company with a high professional profile like yours.

OBJECTIVE

Aspiring to achieve a position in Sales and Business Administration, in which I can contribute to the company by utilizing my professional experience, rich academic background and strong inter-personal skills, while growing my own abilities and knowledge.














EDUCATION

· Beirut Arab University- Beirut, Lebanon 2009 - 2012
	Major: Bachelor degree in Business Administration
	Concentration: Banking

· Naameh College: Naameh ,Lebanon2008-2009
Lebanese Baccalaureate: life science

· Nordic Academy of spa and beauty – Beauty and sales therapist 2014


Experience

Property And Plus – The Momentum

Unit Manager – Head Of Residency Department

[bookmark: _GoBack](August 2018- Present)

*Motivate the agents to close sales. 
*Develop effective training programs that teach agents how to acquire customers
*Negotiate deals, secure financing and complete paperwork for the sale.
*Set weekly, monthly and yearly monetary goals for the agents to achieve.
*Perform human resources duties, such as conducting interviews, hiring new staff and transferring or dismissing seasoned staff. 
*Prepare employee payroll, budget and inventory reports. 
*Planning, budgeting and coordinating open houses or other initiatives to develop new leads and increase sales for the office. 
*Perform administrative duties and issue supplies or equipment when needed. 

THE HEART OF EUROPE – KLEINDIEST GROUP DUBAI.

(February 2018-July 2018)

. Source property inventories from property owners and real estate agents.
. Source potential investors and establish/maintain a good work relationship.
. Advice and discuss various opportunities of property services.
. Attend to inquiries (of the following nature: sale, re-sale, property valuation, Dubai Property Tour…etc) professionally, to maintain a high standard of service, and to update the Sales Excel Sheet constantly. 
. Formulate properties tailored to the needs of the clients.
. Assemble detailed property portfolio and present it to clients.
. Build awareness and knowledge of the property market in UAE (and other) and study factors influencing property market.
. Collect full details of property which includes photo shooting, arranging viewings, showing the property to potential tenants, etc...
. Attend “Property nature” events (such as exhibitions, property launching, presentations, seminars…etc)

  FOOTPRINT REAL ESTATE :

   (December 2016 – January 2018 )

      Acting Manager:

       (1st Nov- 5th Dec)
· Establishes rental rate by surveying local rental rates; calculating overhead costs, depreciation, taxes, and profit goals.
· Attracts tenants by advertising vacancies; obtaining referrals from current tenants; explaining advantages of location and services; showing units.
· Contracts with tenants by negotiating leases; collecting security deposit.
· Accomplishes financial objectives by collecting rents; paying bills; forecasting requirements; preparing an annual budget; scheduling expenditures; analyzing variances; initiating corrective action.
· Maintains property by investigating and resolving tenant complaints; enforcing rules of occupancy; 
Citizenship Advisor for Cyprus at FP Global Company 
(August 2017-January 2018)
· Establishing a trustful relationship with the client based on a good understanting of his/her particular needs .
· Understating in depth and great detail our different citizenship programs and be able to “ triangulate “ information in order to create the most appropriate offer for our clients /client’s family specific situation
· Being able explain the programs and solutions to the client in a clear simple and fluent manner .
· Endure quality and follow through for each during it’s life-cycle .
· Contribute ,within the team in representing and promoting CI in the local environment /region 
· Follow internal processes, policies and systems in order to maintain accurate records at each stage of the sales process .

 Property Management Executive:

  .Manage all aspects of assigned properties
  .Design business plans for assigned properties that suit customers’ needs
  .Inspect and arrange maintenance to meet standards
  .Maintain a positive, productive relationship with tenants
  .Negotiate lease/contracts with contractors in a timely and reliable manner
  .Advertise and market vacant spaces to attract tenants
  .Collect receivable accounts and handle operating expenses
  .Develop and manage annual budgets by forecasting requirements and analyzing variances,    data and trends.







Client Service Event Manager:
Reporting directly to the Event  Manager, provide the assistance to the event management in envisaging the event plans, conceiving and producing the events under the supervision of high event management officials. Responsible for communicating, developing and maintaining an exquisite relationship with the customers of the company. 
Property Manager Skills and Qualifications:
Motivation for Sales, Meeting Sales Goals, Negotiation, Selling to Customer Needs, Territory Management, Closing Skills, Prospecting Skills, Professionalism, Internal Communications, Listening, Communication Processes
 

Victoria’s secret:

(January 2014 – February 2015)
Senior Sales.
· Promotes/sells/secures orders from existing and prospective customers through a relationship based approach.
· Demonstrates products and services to existing/potential customers and assists them in selecting those best suited to their needs.

SEALCO Shaker E&A-Leb. Co.  (Dec 2013 – November 2014)

Executive assistant for the administration department

· Act as the point of contact between the executives and internal/external clients
· Undertake the tasks of receiving calls, take messages and routing correspondence.
· Handle requests and queries appropriately.
· Maintain diary, arrange meetings and appointments and provide reminders.
· Take dictation and minutes and accurately enter data
· Monitor office supplies and research advantageous deals of suppliers
· Produce reports, presentations and briefs
· Develop and carry out an efficient documentation and filling system.


RELATED SKILLS

· Computer: -Operating System: Microsoft Windows.
· General: Microsoft Word, PowerPoint, Excel, Outlook, Internet knowledge on information search

Language

· Arabic Native.
· English Fluent spoken and written.


PERSONAL DATA
Date of Birth : 15 May /1990
Place of Birth : Beirut , Lebanon .
Nationality : Lebanese.
Martial Status : Single.
Driving license : Lebanese
Interests: Aerobics ,Swimming and Internet Navigation
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