Nissrine Estephane

Nationality: Lebanese

Date of birth: 13 January 1992

Mob: 79162069– Email: nissrine.est@gmail.com
 
Objective
To seek a job vacancy in Banking & Finance/Human Resources at your organization where my potential and qualifications can best be utilized, and hence be further developed.
Education:

BA: Banking and Finance – Lebanese International University (LIU) 2015 –Spring 2017 
Minor in Human Resources – Notre Dame University (NDU) 2011-2014
Baccalaureate: Socio-Economics – Ecole Nationale orthodox Akkar 2007- 2010
Work Experience
July 2014-September 2014              Roxana
· CNSS (Prepare all necessary documents,Tax, R10, R1-3)

· Annual leave (Registration in the annual leave tool)

· Recruitment (Screening for the CV)

· Appraisal form

· Salary (Extra Hours,Schedule,Shift plan)

· Attendence

· Schooling allowance

· Insurance(Bankers)

September 2013-October 2013        Holcim
· Recruitment (Filtering CV)

· Updating Job Description 

July 2010-November 2010              Abdul Rahman Hallab & Sons
· Cashier

Computer Skills:

Efficient use of Microsoft Office and Internet 

Languages:

-          Arabic:  Native

-           French:  Good

-           English: Good

Interests & Hobbies:

Basket Ball, Reading, Singing, Watching movies
Reference:
Available upon request 
