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SUMMARY  
-A highly proactive person with strong interpersonal skills, strives at work and leading teams. 
Relevant Skills: Presentation, research, attention to details, problem solving and conflict management. I have extensive knowledge in marketing and sales.
EDUCATION
Bachelor of Science; Business Management	
Lebanese American University, Beirut, Lebanon	                                                                          March 2009-May 2013
WORK EXPERIENCE

[bookmark: _GoBack]Jan 2019-Present
· Freelance projects

Oct 2015-Dec 2018
Marketing specialist, Lebanese Media Solutions (Digital Agency), Beirut; Lebanon
· Providing clients with professional digital marketing, consulting, PR and management services. 
· Prospecting leads, arranging meetings with customers to identify their needs, and offer the best possible solution 
· Team leader in Events and digital media campaign planning: Beirut Marathon, Carrefour Lebanon, Restaurants, Charities, also responsible for office management, invoices, contracts, petty cash, dealing with suppliers/contractors.

Jan 2013-Sep 2015
 Admin and Logistics Officer, Danish Refugee Council (DRC), Beirut; Lebanon                                                                                                          
· Organized the minimum set-up of Canada projects, including procurement, furniture, equipment, vehicle-office rental regular petty cash, order requests and fleet management.

June 2011-Oct 2012
Assistant Manager, JK58 (Events Planning Agency), Beirut; Lebanon	 
· Acted as a company liaison for the events production team, social media strategist and sales consultant. Handled venue assessments to create floor plans and negotiate with vendors, sponsors and advertisers.

VOLUNTEERING/ACHEIVEMENTS
· Rotaract Club Lebanon: Member and head of professional development.
· Active attendant at Toastmasters Club of Lebanon.

SKILLS
· Languages: English, Arabic, basic French
· Microsoft office tools and Adobe softwares.

REFERENCES
Available upon request 





