Elise G. Abou Obeid
Zahle, Lebanon
+961-3-083525
Elizeabouobeid@gmail.com
OBJECTIVE	
To obtain a position that will enable me to use my strong organizational skills, educational background, and ability to work well with people

EDUCATION_	
From 10/2015 to 06/2017	Antonine University	Zahle, Lebanon Masters in Business Administration
Graduation Date: June 2017 – GPA: 84/100
Courses Taken: Management, Strategy, Finance, Economics

From 09/2012 to 06/2015	Antonine University	Zahle, Lebanon Bachelor in Business Administration, with Emphasis in Finance
Graduation Date: June 2015 – GPA: 81/100
Courses Taken: Accounting, Finance, Economics, Management

From 09/1998 to 06/2012	Antonine Sisters School	Zahle, Lebanon Lebanese Baccalaureate - Economics
Valedictorian for class 2012
EXPERIENCE	
From 05/2017 to Present	Norwegian Refugee Council	Zahle, Lebanon
Shelter Field Assistant (Officer in Charge)
· Officer in Charge and team leader (reporting duties, managing team, resolving conflicts, etc.)
· Collect, assess and report information regarding the overall situation of refugees in the community
· Assist in the design, maintenance and use of data collection system and ensure punctual reporting
· Conduct assessment for refugees and owners and explain our objectives to both parties through daily meetings
· Organize daily tasks and objectives, regular meetings and focus group discussions
· Prepare NRC contracts as per standards and explain them to beneficiaries
· Resolve disputes regarding technical work when necessary
· Contribute to the team spirit and achieve monthly targets
· Monitor and Evaluate NRC properties
· Analyze and resolve conflicts
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	From 09/2015 to 04/2017
	Bekaa Water Establishment
	Zahle, Lebanon

	
	Junior Accountant
· Analyze accounting books
· Oversee all tax and regulatory issues
· Responsible for electricity bills in the Establishment
	



From 06/2014 to 08/2014	Fansabank Retail Branch	Zahle, Lebanon
Intern
· Rotated on all positions within the branch and acquired a thorough knowledge of their requirements
SUMMARY SKILLS	
COMPUTER SKILLS: MS Word, Excel, PowerPoint, Access and Internet use
TRAINING: Protection, First Aid, Gender Based Violence, Stress Management
LANGUAGES: Fluent in English, Arabic and French with basic knowledge in Italian (writing, reading and speaking)
SOFT SKILLS: Leadership, Communication, Team-Building, Management and Public Speaking
RESEARCH SKILLS: Spss and online research

INTERESTS AND HOBBIES	
· Sports: Tennis, Swimming and Skiing 
· Social: Red Cross Training
· Others: Reading books, listening to podcasts, Kaya Online Courses
REFERENCES	
Available upon request
