AHMAD AL SADEK
Position:                    Fresh Graduate
Name of Staff:            Ahmad Al Sadek
Date of Birth:             09.07.1995
Profession:	            Accounting
Email:		            Acc.sadekahmad@gmail.com
Tel.:		            0096181646924
                               0096171224432

Education:

Commenced University 2013/2014, Faculty of Business Administration
Graduated 2017/2018, Bachelor of Business Administration/ Accounting Major 
University: BEIRUT ARAB UNIVERSITY

Certificate:

Digital Literacy Certification 
Key Applications/ Living Online/ Computing Fundamentals

Objective:
[bookmark: _GoBack]
To obtain an accounting position where I will be able to contribute my skills, knowledge and experience to a company or accounting office that will give me an opportunity to develop my career.

Internship:

Spring 2018: First National Bank Position: 
1- Trainee in Teller Department
2- Trainee in Customer Service Department

Employment Record:

One and a half Year in AGF Company (Alumco Dubai): in Sama Beirut building in Sodeco:
1- Controlling invoices and cash for subcontractors
2- Site and personal expenses
Eight months at VI furniture in accounting department:
1- Preparing delivery outs for the employees to send the items of the client 
2- Controlling the stock
3- Preparing the salaries of the delivery teams
4- Preparing sales orders, sales invoices, purchase orders, and purchase invoices
5- Preparing journal vouchers for visa cards, master cards, discount for clients
6- Helping in putting the schedule for a delivery date for clients 
7- Reconciliation with the suppliers’ statement of account
8- Staff trainer on the cash
9- Checking the clients who closed their balance 
10-  Solving problems with clients ( customer services)
11- Preparing task reports for the delivery department, and for the cutting and designing department
12- Helping modification department by following the items that are smashed or that have a default to solve it as soon as possible
13- Preparing payment voucher for clients and suppliers.


Languages			Speak		             Read		           Write

Arabic                    		Excellent 		Excellent		Excellent
English                  		Excellent		Excellent		Excellent



