Hassan El Atrache		elatrachehas@gmail.com
+96170092036
Beirut, Lebanon

Accountant/Manager	
Enthusiastic and a Hardworking Individual, who always strives to achieve the highest standards possible, at any given task. Possesses very good interpersonal skills and the ability to communicate and negotiate concisely at all levels. Enjoy learning new things and being a part of a successful and productive team, able to handle customer complaints and solving problematic situations.
Skills & Abilities
Accounting	Finance		Management	MS Office	Fair Computer Hardware Knowledge
Quick Learner	Team Work	Time Management	Communication		Negotiation	Public Speaking
Planning		Analyzing	Problem Solving		Motivating	Positive Thinking		Diversity
Project Management	Libra IDS Accounting System	Research (Internet and Others)	

Work Experience
Store Manager
Etoile Dubai
October 2017 – July 2018 &November 2018 – February 2019

 Family Business

Floor Manager (Internship)
Zouba Shop
August 2018 – October 2018

· Assure smooth working process and relation among
· Personnel
· Safe working
· Customer care
· Stock

Personal/ Family Accountant
Mr. Mohammed Nahle
July 2016- July 2017

Family Accountant




Accountant
Sonbola S.A.L.
January 2012 – May 2016
Tasks:

· Holding, monitoring & tracking and archiving ledgers
· Cash Transactions (Paying/Receiving)
· Finance Manager Assistance
· Petty Cash Control


Office assistant and deliveries
Bankers Insurance
September 2008 – June 2010
Tasks:
· Greet customers and ascertain what Each Customer Wants or Needs (accidents department).
· Responsible for collecting certain data concerning new or renewal for clients’ insurance policies (Cars, fire & burglary and life insurance policies) and accidents, damaged cars and lightly damaged cars.  
· Issuing insurance policies (cars).
· Delivering and receiving data, policies and cash & checks between Company and clients (Banks, companies and Clients).
· Depositing checks in bank accounts.
· Inventory Stock and Requisition New Stock (supplies) and organizing & arranging the whole archive expect of checks.
 

Newspapers printing machine employee (Unit Employee)
Mroue
July 2007 – September 2008
Tasks:
· Receiving Al-Hayat Journal electronically from HQ via FTP.
· Transforming electronic data into plastic films then into metal plates then installing these plates into machine (Al-Hayat, The Daily Star and Al-Diyar).
· Maintain Clean and Efficiency of printing process of the machines (Paper load-out, ink and other technical needs).  
· Monitoring and observing the printing progress and fix what could be fixed (according to given responsibilities).
· Pack Finished Journals.


Kitchen Crew
Schtroumph
November 2006 – June 2007
Tasks:
On opening shift:
· Check out foods stock and listing the needs. 
· Checking work stations and re-filling necessaries.

On closing shift:
· Listing needs upon closing, preparing for next day.
· Cleaning and closing stations.

Among all shifts:
· Ensure stations are ready around the clock.
· Preparing and delivery of food and desserts to the serving station.
· Work stations are always as clean as they were bought.


Kitchen Crew
McDonalds
March 2006 – November 2006
Tasks:

On opening shift:
· Check out foods stock and listing the needs. 
· Checking work stations and re-filling necessaries.

On closing shift:
· Listing needs upon closing, preparing for next day.
· Cleaning and closing stations.

During day and among all shifts:
· Ensure stations are ready around the clock.
· Preparing and delivery of food and desserts to the serving station.
· Work stations are always as clean as they were bought.



Education

MBA (MAIS Masters in Accounting Information System)
Lebanese International University (LIU)
06/2012 – 06/2018

BBA (Bachelors in Accounting)
American University of Culture & Education (AUCE)
09/2006 – 06/2010


Languages	Interests

Arabic 		* * * * *	Reading	Cultures	Science	Technology

English	* * * *		Mechanics & Robotics	Sports

French		* *

Supported Causes
Human Rights		Learning & Education		Animal Watch		Anti-Abuse
Nature & Foresting	Anti-Discrimination (Race, Religion, Any Other)	

References
PhD. Raymond Akiki Lecturer, Advisor & Mentor (Universities and Organizations & Companies Such UN Middle East) +9613488244
Mr. Hassane Ghalayini Lecturer, Advisor & Internal Auditor of MEAB Middle East & Africa Bank (Universities and Organizations & Companies Such UN Middle East) +9613836891
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