CURRICULUM VITAE

[bookmark: _Toc168734557][bookmark: _Toc175029632]PERSONAL DETAILS		                                                                                  ELIAS AZAR

Residential Address: 		             Chalet Suisse Street , Jdeideh , Beirut
Mobile: 				             +961 71 628 546	
E-mail: 				             elias__azar@hotmail.com
Date of Birth: 			             30/03/1994
Nationality: 			             Lebanese
Marital Status:				Single

EDUCATION HISTORY
January 2019 – March 2019 : Amideast Training Center : Digital Marketing Field (SEO, SEM, content creation, facebook ads, google ads, web analysis, adwords, boost technics, regeneration on social media platforms…)
-Certification in Digital Marketing (Advanced Level)-
Sept 2012 – July 2016 : Lebanese University, Faculty of Business Administration, Achrafieh, Lebanon       
-Bachelor in Business Administration-
August 2012 : Val Père Jacques, Bkennaya, Lebanon
-Baccalaureate II, Sociology & Economics Sciences-
				
WORK EXPERIENCE 

	



August 2018 – April 2019
	
Data Processing & Reporting at Empire International
Responsibilities:
· Collect daily Levant Box Office results from all distributors
· Update Studios Web Systems with the daily figures
· Update daily post screening commercial summary 
· Prepare a manual update of 4 days weekend / top 10 / market competitive box office in studios web systems
· Update billings for Levant and control the statement of account to make sure the figures are correct before issuing invoices from the accounting team
· Prepare a report about Empire movies to other distributors & generate yearly reports
· Prepare weekly meeting reports (analysis, updates, estimates...)
· Participate in screening movies with the marketing team & share opinions about posters / ads for each movie
· Report & handle daily communication to Sales Manager
· Participate in trainings, events & premieres for Empire movies
· Assist in data analysis and support in creating pivot tables & graphs



	





July 2016 – March 2018
	
Procurement & Logistics at Taanayel Les Fermes 
Responsibilities:
· Keep records of items shipped, received, or transferred to another location.
· Exercise general control over all activities in Stores Department. 
· Ensure that the special offers and dates are checked & entered by their barcode to the system
· Verify product inventory reports by conducting physical counts comparing logs, reports, adjusting entries, quantity, type..
· Check the returned goods from the salesman side and see if there is a damaged, expired, good return and evaluate the status for each item
· Maintain an accurate record of inventory and stock management systems
· Daily data entry transactions & purchasing vouchers for salesmen representatives
· Carry out stock management operations in line with set products policies & procedures
· Count the stock on ground & make sure that everything is checked and approved on the system
· Report any inventory mistakes found to the stock auditor
· Keep the warehouse clean, organized & take care of the movement of stock from in / out the warehouse
· Communicating with suppliers & clients in order to prepare the right orders & make sure to meet their satisfaction & the deliveries are on time
· Supervising a team from different nationalities & leading them


	


March 2016 – December 2016
	
Field Coordinator (Enumerator) at Unicef & Caritas Lebanon
Responsibilities:
1. Evaluate the status of the public schools all over Lebanon
1. Data entry on the system
1. Check if the legal papers of the refugees are correct & accurate
1. Ensure that the refugee’s kids are attending school on time and keep an eye on any problem that might encounter the children’s & their parents
1. Report any issue to the project team leader


	


March 2016 – June 2016
	
Customer Service Representative at Zaatar w Zeit 
Responsibilities:
· Taking orders from clients and ensure that each order is sent on time
· Taking orders online and connect with the different clients to see their feedback / reviews
· Answering phone calls and send e-mails
· Promote new items and increase the sales target
· Coordinate with the team leader and report to him in case of any issue, bad experience, complaints...

	


September 2014 – February 2016
	
Copywriter & Telemarketing Representative at CBC Lebanon

Responsibilities:
· Generate new ideas, campaigns for each project & Reach the set target by the marketing manager
· Participate in meetings with the salesmen & explain the different strategies / mobile application, website & all the digital platforms required to improve the profitability and efficiency
· Participate in brainstorming sessions & creative brief development
· Negotiate with CBC clients & try to meet their requirements in order to know their needs in term of logo sizes, flyers, billboards, website & mobile application ads
· Write a content for diverse marketing distributions (brochures, press releases, website material, social media campaigns…)
· [bookmark: _GoBack]Help in the sales of CBC by answering and doing phone calls / sending e-mails, checking the reviews & getting the feedback from the clients
· Handle the digital marketing platforms 
· Checking CBC website & make sure to update articles, submit reports and data analysis to CBC clients
· Assist in CBC’s PR activities & maintain the communications part with old / new client in different ways (phone calls, feedback, meetings…) in order to see their satisfaction level.


	

July 2014 – August 2014
	
Internship at Audi Bank Sassine Branch
Responsibilities:
· Counter operations (cash, cheques transactions, fees payments...)
· Customer Service Operations (loans, accounts, cards...)


	

January 2013 – May 2013
	



Junior Accountant Trainee at Dagher Audit Firm




OTHER SKILLS AND CERTIFICATES
Computer Skills:
· Windows 7 / 10 / Internet Skills / Adobe Photoshop CC / CS6 / Adobe Premiere (Beginner Level) / Navision System / M-Force System / POS / Dolphin 
· [bookmark: _Hlk4965066]Microsoft Office : Word – Powerpoint – Excell (Advanced Level : Pivot Table, Formulas..) – Access – Outlook  
Languages:
1. Arabic : Native Language
1. Fluency in French and English Languages











Others: 
1. Good Communication Skills / Ability to work under pressure / Responsibility & Attention to details
1. Former Member of "Focolare" movement, Lebanon.
1. Handler of Instagram Pages : @Capture___ the___ moments – @Yummy___ Paradise (personal accounts) & Knowledge in Social Media Platforms : Facebook – Twitter – Snapchat – TikTok 

INTERESTS AND ACTIVITIES

Sports Activities, Watching Historical Series & Movies, Music, Photography






