
	Ghenwa Abdelkhalek 
	
Nationality: Lebanese
Mobile: +961 71296270
	

	

	Email: ghenwa.abdelkhalek@gmail.com
 Beirut, Lebanon
	



	Objective:


To succeed in an environment of growth and excellence, and earn a position, which provides me job satisfaction, self-development and help me achieve personal as well as organizational goals.

	Personal Information:

	Nationality
	: Lebanese 

	Date of Birth 
	: 6 / 6 / 1998 

	Gender 
	: female

	Marital Status 
	: Single  



	Experience Details:


Hard worker and a fast learner, got great communication skills with a fluent language and accent, got a keen eye for details, have a passion for art, and gained repeated commendations for excellence in presenting, writing, and reporting.

· Floor manager and supervisor- Center Abdelkhalek                                Period: from 2015-2018 

Job Description:  
· greet customers,
· providing excellent customer service.
· Ensuring that all prices and quantities are accurate.
· Caring about employees satisfaction
· Dorcas/Tabitha: (relief and development organization)                                    Period: summer 2017

Job description: 
· monitor for Dorcas summer camp.
· Supported and provided awareness campaigns for kids.


· Managing social media advertising pages: Cuddly Cut and sweet stiches.       Period: at present
· Posting pictures and updates
· Contacting customers with excellent selling services.







	Education:



· BA in business administration and marketing
Sagesse University (ULS)                                                          At present      
                  
· Lebanese Baccalaureate in Sociology and economics(SE)
    AC Secondary School (Aley – Lebanon)                             Graduation:  July 2016

	Workshops:



· AISEC member 
· Certificate of Attendance First Aid and CPR course – Balamand University.Fall semester 2016-2017
· Participant at the MUN model United Nations program (Lebanese American university).
· Participant at the face to faith program.

	Languages:


· Fluent in English  (Speaking, Writing, Reading)
· Fluent in Arabic. (Speaking, Writing, Reading) 
· [bookmark: _GoBack]Fluent in Spanish.(Speaking, Writing, Reading)
	Skills:


· Excellent communication skills.
· Computer skills including online operations and Microsoft office.
· Cameras: Cannon
· Systems: Windows and Mac OS 
	References:
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