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	Personal Information
	First name: Maya
	Last name: Khalil
	Place & year of Birth: Shayle-Lebanon , 1992 .
	Marital Status: Single .
	Nationality: Lebanese.
Objective.
Is to obtain a position in a professional office environment where my skills are valued and can benefit the organization.
Education
B.A Advertising and marketing – AUL kaslik 2014
Masters in Business administration – AUL Kaslik 2018 
Experience

(From March 2016– Current)
 Huawei                            Job Title : Marketing coordinator(July 2018_current)

·  Follow up with marketing  departments during every campaign launch.
· For Media buying , i follow up with the media buying manager and our agency and make sure our strategy is implemented as scheduled.
· For PR, i monitor all press released content agreed on in our plan, and monitor marketing industry news.
· [bookmark: _gjdgxs]For social, i follow up with our agnecy concerning the posts and the content of the posts which should be boosted and which should be not plus the daily performance monitor on the post reach , impression and click.
· Report on weekly bases all the activities for all marketing departments.

 
                                   

                                               Job Title: Field Marketing (March 2016_2018)


· Routine field  visit covering route plan..
· Building strong relation with shop owners.  
· Instore display , applying Huawei Instore guidlines.
· Retail branding to enhance visibility and awareness.
· Accurate data collection  and study each shop ability to Huawei instore share.
· Training for new models to shop owners and salesmen
· Build healthy distribution channel ,linking our distributors with shops for better sales coverage.
· Maintain availability and push sellout to achieve my Sellthru and Sellout targets.
  
 (From October 2012 – 2016)
Mr Phone                          Job Title: Partner at mobile shop


· Managing  the shop ( stock inventory, spare parts …)
· Leading and mentoring stuff 
· Responsible for store advertising and social media. 
Skills
· Internal skills:
      I have strong analytical skills, able to self-learning new technologies and adapt to  change.
· Languages skills:
French,English and Arabic (Both fluently spoken & written)
· Computer skills:
· Software: 	Word, Excel, PowerPoint, Adobe Photoshop, Outlook Express & 			manages the internet.
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