											Beirut, July  10th  2019


Amal Houdeib, MBA 



Hello,

Please find the below CV as a preview of my professional experience. Also, consider this introduction as my letter of interest in the job posted.

This CV is as follows..




Contact Details:
· Mobile : 00961/3/617047

· houdeibamal@yahoo.com


Education
· 1992’ Bachelor of Arts in Business Administration‐ American University of Beirut (AUB)
· 1999’ Master’s Degree in Business Administration‐ Lebanese American University (LAU)
· 2012’ Master’s Degree “Health as a Right”‐ University of Bologna In Italy



Training
I have participated in many trainings and conferences related to my line of work. Also, I was one of the invited persons to a closed session in AUB ‐ Olayan School of Business (OSB) to seek our opinion in the new Masters in Human Resources Program before launching it a few years back. Training Certificates: Many as in: Lead Auditor, Behavioral trainings (soft skills), Presentation skills. International Conferences Dubai.
Available upon request.




Languages
English, French and Arabic written and spoken fluently.




Computer Skills
MS Office Applications, and other softwares required to deliver sharp reports/presentations
Experience
2019- Present: ZHUMC
Beirut - Lebanon
[bookmark: _GoBack]Assistant Chairman General Manager
Plans & Operations follow-up
2017-2018 EPS:  Company sold
Management Consultant & HR Manager
2017-2019 AUB-CEC (Continuing Education Center): Project done 
Management Consultant :  Accreditating Council of Continuing Education & Training ACCET

In April 2019, AUB got the results: first university center to be ACCET accredited in the Middle East. We worked to correct and implement better processes and operations.

2005 – 2015 Bahman Hospital
Beirut – Lebanon
Human Resources Manager 
Passed through two accreditations:
· Audit by the Ministry of Public Health that hospitals go through periodically
· In 2005, Bahman Hospital ranked Second & 2011, Bahman excelled even more.
· HR Department was among those departments that were supporting, coaching other Departments and accordingly delivered amazing results!
· To Train and coach managers/ Departments to go through the 2011 Audit: I was chosen to   participate  in  designing  Audit  questions  and  conducting  Audits  to  assigned Departments like OHS (Occupational Health and Safety) and fire safety, IT (Information Technology), Purchasing.
Memberships in Top Management Committees:
1. Recruitment Committee
2. Financial Committee
3. Quality Steering Committee
4. Executive Committee (which governs the hospital).
(Left to serve parents who later passed away in 2015 & 2016)


1994 – 2004 Bank Med Clemenceau, Beirut – Lebanon
2002‐2004	Assistant Department Head, Personnel Human Resources Division
(Left to take care of my kids).
2000‐2002	Training Officer, Human Resources Division 1994‐ 2000	Assistant, Chairman’s office
And Upon completion of My Master’s degree in 1999, Rotation.

1993 – 1994 HGS Beirut –Lebanon
Assistant, Chairman’s office
