[bookmark: _GoBack]







Karim Nakouzi



Nationality: Lebanese
 Mobile: +96170603161
 Email: Karimnakouzi@live.com 
Place/Date of Birth: Sidon, Lebanon/ Oct. 15th, 1990

OBJECTIVE
Seeking a position to utilize my skills and abilities that offers professional growth while being resourceful, innovative and flexible. During my experience I learned how to be responsible for the examining, analyzing, and preparing financial records and statements for an organization. They often provide input and advice on financial matters including those systems used to track and record costs and expenses.


EDUCATION


Sep 2012 – June 2015 American University of Science & Technology	Ashrafiyyeh,
Lebanon
Ashrafiyyeh, Telephone: +961 1 218716
· Bachelor Degree in Accounting and Business/Management: Under Graduate

Sep 2009 – Jun 2012 Foyer de la Providence	Sidon, Lebanon
· BT3: Accounting and Computer




WORK EXPERIENCE
November 2017 to June 2019 Crystal Mobile Communication                                       Beirut, Lebanon                                                                                                                                                                    
· Enter shipping and inventory data in computer system 
· Manage purchasing orders for incoming equipment, services, and supplies 
· Verify receipts and confirm purchase contents and orders are complete 
· Ensure supplied stocks meet demand 
· Prevent overstocking and ordering 
· Create and maintain detailed inventory of all incoming, outgoing, and current supplies 
· Prepare inventory for deliveries and shipping 
· Compile reports inventory and supply balances 
· Make note of damaged inventory 
· Maintain records of purchases, pricing, and other important data
 March 2017 Till Sep 2017 Group Med. Insurance                                                           Beirut, Lebanon
· Order of engineers syndicate
· Medical underwriter.
· Medical insurance claims 
· Determines covered medical insurance losses by studying provisions of policy or certificate.
· Establishes proof of loss by studying medical documentation; assembling additional information as required from outside sources, including claimant, physician, employer, hospital, and other insurance companies; initiating or conducting investigation of questionable claims
· Documents medical claims actions by completing forms, reports, logs, and records.
· Resolves medical claims by approving or denying documentation; calculating benefit due; initiating payment or composing denial letter.
· Ensures legal compliance by following company policies, procedures, guidelines, as well as state and federal insurance regulations.
· Updates job knowledge by participating in educational opportunities; reading professional publications; maintaining personal networks; participating in professional organizations.
· Protects operations by keeping claims information confidential.
· Customer services 
· Take S.O.S calls from clients that have been involved in an accident, vehicle breakdown, or clients who need assistance with their vehicles and mobilizing help for such clients.
· Ensure that customers make buying decisions armed with the right amount of information.
· Record all conversations with clients with details of inquiries or complaints and action steps that were taken.
· Understand the company’s insurance policies and products and be able to tell whether a policy covers a type of loss or not.
· Offer information about price quotes to prospective customers.
· Discuss with customers on telephone and provide information on the company’s products and services
June 2016 till Nov 2016 Liban lait- SAL                                                                         	Beirut, Lebanon
· Maintains accounting records by making copies; filing documents
· Reconciles bank statements by comparing statements with general ledger.
· Maintains accounting databases by entering data into the computer; processing backups.
· Verifies financial reports by running performance analysis software program.
· Determines value of depreciable assets by running depreciation software program.
· Protects organization's value by keeping information confidential.
· Updates job knowledge by participating in educational opportunities.
· Accomplishes accounting and organization mission by completing related results as needed
· Posting and processing journal entries to ensure all business transactions are recorded
· Updating accounts receivable and issue invoices
· Updating accounts payable and perform reconciliations
· Assist with reviewing of expenses, payroll records etc. as assigned
· Update financial data in databases to ensure that information will be accurate and immediately available when needed
· Prepare and submit weekly/monthly reports
· Assist senior accountants in the preparation of monthly/yearly closings
· Assist with other accounting projects
	SKILLS

	
	
Languages:
	
English: Excellent
	
Arabic: Excellent 
















































	
	
	
	

	
	Computer:
	Tools: Microsoft Dynamics GP, ASP, Dolphin, MS Word, Excel, Access, Photoshop, After Effects.

	
	
	Operating Systems: Windows (XP, Vista, Windows 7, Windows 8), Mac OS 

	
	
	


Hobbies: basketball, swimming, hiking  
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