
Majd Noureldine
Verdun / Bchamoun, Lebanon
                                                             Mobile: +961-76673407
Email: majd.noureldine@hotmail.com
                                                           
                                                                                                                             

Personal Data


· Place and date of birth: Lebanon, Mar. 25, 1994
· Nationality: Lebanese
· Status: Single

Education


                    
2011- 2015		Beirut Arab University, Beirut, Lebanon		
Bachelor degree in Business Administration 
			Graduated on June, 2015

 2009-2011                    Baysour Official Secondary School, Baysour, Lebanon
                                       Secondary Official Certificate “Life Science”
                                       Date of Graduation: 2011


Working Experience 


01/06/2017 till present    Purchasing Coordinator at AZ Group – Beirut, Lebanon
			
AZ Corporation International S.A.L	
			AZ Manufacturing and Trading SARL
[bookmark: _GoBack]
• Executes and monitors all regular purchasing duties from overseas suppliers.
• Purchase of Food products, Non-Food products, and Raw Materials.
• Responsible for the preparation of purchase orders.
• Sources, selects and negotiates for the best purchase package in terms of quality, price, terms, deliveries and services with suppliers. 
• Maintains complete updated purchasing records/data based on International ISO standards.
• Handles claims to factories for defectives, shortage, delays.
• Continuous Search for new items and new Suppliers.




10/08/2016 till 15/05/2017    Supply Chain Specialist (Purchasing/Logistics) 
                                                Suhaimy Trading
                                                Trading of Food Items and Ingredients
                                                Jeddah. Saudi Arabia	





01/03/2014 till 31/07/2016      Purchasing Coordinator – Supply Chain at Cavalier Hotel 

Duties:

· Executes and monitors all regular purchasing duties from suppliers.
· Forecast of goods and maintain sufficient stock level all time.
· Responsible for the preparation of purchase orders in accordance with company policies and procedures.
· Monitors and co-ordinates deliveries from suppliers to ensure that all items are delivered to warehouse on time.
· Sources, selects and negotiates for the best purchase package in terms of quality, price, terms, deliveries and services with suppliers. 
· Maintains complete updated purchasing records/data and pricing in the system.
· Handles claims to suppliers for defectives, shortage, or missing goods.
· Continuous Search for new items and new Suppliers.
· Coordinate on setting, reviewing & updating all info/ Database regarding stock items (Min. Stock, Lead Time, etc…) in order to ensure that it is all up to date.
                                     
Training



20/09/2013 till 15/10/2013       AZ Corporation SARL - Lebanon   
                                                  FMCG Import & Distribution Company
                                                  Training Departments: Purchasing, Logistics, and Accounting
                                                   (Main focus on Purchasing & Logistics operations)
	
3/6/2013 till 30/08/2013       AZ Corporation International S.A.L  (Offshore)
                                              FMCG International Cross Trading Company
                                              Training Departments: Purchasing, Logistics, and International Sales
                                              (Main focus on Purchasing & Logistics operations)


Skills


· Languages: Arabic (native), English (V. Good), French (basic)

· Computer Skills: Microsoft Office, Internet surfing


Hobbies
Photography 
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