Abdul Rahman Khaled
abedkhaled197@gmail.com                              +961 76 689 613                                             Beirut, Lebanon

Objective
Apply to a full-time job in the field of Business 
Education 
Lebanese American University (LAU), Beirut, Lebanon	Sept 2015 - Dec 2018                                                                                                                 BS in Business Administration, Banking and Finance emphasis  	MGPA: 3.22
[bookmark: _GoBack]Experience 
Project Facilitator- USAID program at LAU, Beirut, Lebanon.                                                 Apr – Jul 2019                      
· Organizing community service visits to corporates and NGOs for the scholars.
Librarian Assistant at Riad Nassar Library-LAU, Beirut, Lebanon 	Jan 2017 – Dec 2018 
· Helped students finding books and supported them in their research; 
· Complied library’s rules and regulations.
Procurement Assistant at Procurement Office-LAU, Beirut, Lebanon 	Jan 2016 – Dec 2018
· Prepared biding and requests for quotation, and cooperated with suppliers and end-users;
· Audited invoices.

Internships
KPMG- External Audit, Beirut, Lebanon                                                                                            Jan 2019
· Shadowed external audit process and procedures;
· Conducted consolidated financial statements (Balance Sheet and Income Statement).
Saudi Ben Ladin- Accounting and Finance, Jeddah, KSA	 June - Aug 2016 
· Conducted data entries, and issued pay slips in both Payroll and Petty cash departments.
Fransabank – Foch branch, Beirut, Lebanon 	July 2017 
      ●     Observed teller and customer service operations.                                                                               
Bank of Beirut – Kouraytem branch, Beirut, Lebanon 	June 2017 
      ●     Observed teller and customer service operations
                                                                                                                                                 
Other Experience
Salesman at CurlyQ ABC Achrafiyeh, Beirut,Lebanon 	Dec 2016      
Operator at Petite Marche Salim Salam, Beirut, Lebanon   	Oct 2015
Runner at Urbanista Bliss street, Beirut, Lebanon	Sept 2015

Volunteer Service 
Lebanese Red Cross Emergency Medical Services, Spears Center, Beirut, Lebanon 	Jan 2017 – Present
Paramedic, warehouse and logistics committee
Lebanese Red Cross Youth Department LAU club, Beirut, Lebanon 	Jan 2016 - Present 
Beirut Marathon 	2015 & 2016
Extracurricular Activities 
GCLAU MUN Advisor 	2015 
GCLAU MUN Delegate	2014
Computer skills
Microsoft Office Suite
Languages
Arabic, English, French and beginner Italian
Hobbies 
Listening to music, hiking and camping.
