CHARBEL I. SAADE
Bldg. Al Manazel, 7th floor, Dekwaneh , Beirut, Lebanon
charbelsaade30@hotmail.com, +961 70 494669



DATE OF BIRTH 
                                 7/3/1991


EDUCATION

2016                           SGS                                                                                              Lebanon
                                   quality management systems training 
                                   iso 9001:2008 
                            

 2009 – 2013	            LEBANESE UNIVERSITY				Ashrafiye , Lebanon
		            Degree in economics
General administrarion , Law, international trade , statisitics, tax Accounting, Applied Computing, financial managment, banking , feasibility, financial managment, Financial Mathematics, Financial Analysis, Accounting, Macro-Economics, Micro-Economics, Econometrics.


2007 – 2009		Antonine sisters school 			          Jamhour , Lebanon
                                    Leb. Bacc. Economics and sociology
			
                                    
1994 – 2006		Antonine sisters school                                           Dekwaneh , Lebanon
			 


EXPERIENCE

[bookmark: _GoBack]2018 – Present          Food and drug corporation 

                                    Supply chain officer
	

· Updates “Purchase Plan” per SKU with “Actual sales“, new marketing plans, updated forecast based on annual &monthly forecasts provided by marketing to monitor stock level/ coverage regularly and when needed.
· Provides for stock management on an ongoing basis studies on consumption’s trends comparatively with forecast, and recommends optimal procurement cycle (quantities, frequencies etc.).
· Prepares and conducts monthly demand review meeting to align supply with changing demand as per approved & updated related procedure.
· Reviews &/ proposes orders’ and secure SCM approval
· Optimizes shipment quantities, values & cost and ensures that terms (discounts, free goods, etc.) agreed upon with suppliers are properly reported.
· Follow up with suppliers to insure orders are shipped as planned & draft documents are checked and correct original documents are sent on time .
· Follows up & ensures payment is settled as per agreed payment terms for all suppliers .
· Handles LC processing wherever applicable with proper terms & conditions. Submits Letter of acceptance to the bank to secure retrieving Original documents on time
· Updates treasurer with Purchasing & clearing forecasts on a monthly basis.
· Coordinates freight routing and shipments from point of origin to destination, with forwarder/carrier, and takes corrective measures to expedite delivery .
· A nswers and follows-up on all information requests and queries of suppliers and services providers during negotiation, upon orders confirmation, shipping and receipt steps .
· Coordinates with clearing agents and warehouses for prompt receipt of goods and execution on the system based on the charges incurred and the stock level .
· Review & confirm progress report prepared by the supply chain assistant .
· Creates/changes new/existing items details on ORACLE system
· Prepare Landed factor & studies for a New Product or New Brand
· Prepares yearly budgets per SKU, per Brand & tentative budgets when requested .
· Calculate orders quantities and values in addition to receipt schedules for yearly contracts .
· Prepares costing sheets and purchase orders, and fills out all necessary data, including computation and validation of landed factor. Sorts out discrepancies and discusses remedial options with manager .

                    



2016 – 2018  Ratio plus 

                                    Purchasing ( food and beverage ) and warehouse manager 

· Act as a senior point of contact for procurement activities for the company. 
· Interview vendors and sales representatives in order to develop a preferred lists of qualified vendors for each types of good purchased.
· Prepare , analyze and negotiate requests for proposals with local suppliers for efficient delivery of products and services.
· Solicit bids, secure written and telephone quotations from vendors, analyses bids, perform value and cost analysis and select products and vendors in line with existing polices and procedure.
· Source, select and negotiate for the best purchase package in terms of quality, price, terms, deliveries and services with suppliers.
· Identify, research, and resolve problems relating to purchasing issues in order to ensure stock availability at the right time.
· Develop reports to identify cost saving initiatives and process efficiencies for the company.
· Issue purchase orders in accordance to specifications.
· plan and manage inventory levels of materials or products.
· Source for new parts, suppliers or sub-contractors when the need arises.
· Attempt conferences, meetings, bid openings, and other related events.
· Schedule store visits and conduct competitor survey.
· Monitor and coordinate deliveries of items from suppliers in order to ensure that all items are delivered to site/store on time.
· Coordinate with the maintenance team concerning the monthly budget needed .


2014  - 2016	Irsal telecom
			Purchasing officer 
· Follow up the process of procurement from order to delivery .
· looking at and recommending potential new sources or alternative materials , prices and product
· search for new suppliers and keep abreast of changes affecting both the supply of and demand for , needed products and materials .
· manage inventory levels , ordering more materials when necessary or decreasing quantities when necessary .
· contact a minimum of three suppliers from the approved suppliers list by sending a request of quotation to obtain information on price , quality and delivery .
· compare prices, specifications and delivery dates to determine the best bid among potential suppliers.
· Control between delivery note and invoices.


2013    		BYBLOS bank	                                               Dekwaneh , Lebanon           
			Trainer 
· Observe the process of Teller and personal banker operations on a daily basis and helping in paper work .




2011		ALFA MIC 1                                                  Furn el chebbek, Lebanon
	Contact center representative 
· Receiving calls from clients , solving their issues and provide them necessary informations .


ADDITIONAL	Languages:
			Arabic, French and English spoken and written reasonably.

			Computer Skills:
· Microsoft Office (Experienced in Excel, PowerPoint and Word)
· Internet Surfing/Searching.
· Oracle

Interests and Hobbies:
· All sorts of sport: Soccer, Basketball, Swimming.
· PC and Console gaming.
· Reading .






