
Antoine Amine Mourad
Rabieh Main Road, 15A Street, Abou Chedid 97 Bldg, Beirut, Lebanon, antmourad@gmail.com 

 Education
About Me

Nationality:	Canadian/Lebanese
D.O.B: 		08-10-1990
Mobile #: 	+961-3-981050
Extra Curriculum: Completed 90hrs of community service
Community Service Award from International College 
Interest:		Swimming, skiing and boxing 	
Notre Dame University - Zouk Mosbeh, Lebanon         Bachelor of Arts in Business Management





2010-2016

  
[bookmark: _GoBack]  International College - Beirut, Lebanon
French Baccalaureat-  Economics and social

          1995-2009


 Work Experience

Caritas Lebanon- Beirut, Lebanon
Procurement and Logistic Officer
· Review specifications for projects requiring technical or professional services or for complex projects
· Place purchase orders within limits allowed by organizational regulations
· Contact local sources of supply, get price quotations, and assist in the selection of vendors
· Contact vendors to resolve problems with late shipment, damaged items, incorrect products or incorrect prices
· Follow up and keep track to close any pending request or purchase order
· Keep accurate records of payment and delivery of goods and services
· Maintain purchasing files and records
· Ensure the timely and well documented delivery of supplies to respective Caritas field offices in coordination with the Fleet coordinator
· Receive the goods as per the description on the purchase order/request. Inspects goods upon delivery and rejects inadequate, broken, lower quality and other items not meeting the requirements of the order
· Adhere to ISO policies especially related 
Caritas Lebanon- Beirut, Lebanon
IT Assistant
1. Solving problem to users
2. Cabling 
3. Networking
4. Stock officer

Caritas Lebanon- Beirut, Lebanon
Project Coordinator with the head of Healthcare Department
· Oversee all project activities and be the main contact point for the donor and the field staff(after collaborating with the director)
· Ensure project activities comply with the policies and regulations of the donor organization 
· Responsible for overseeing the development and execution of project deliverables, lead project planning, budgeting, action plans and monitoring processes
· Provide systematic training and build capacity of technical staff to improve their capacity to fulfill their responsibilities
· Responsible for submitting activity reports, meeting minutes and financial reports on regular basis to the director and HOD  and to the donors as required
· Ensure close collaboration and coordination with the Head of programs 
· Prepares purchase orders to procurement  
· Issue payment requests and submit them to the accounting department
· Ensure regular visits to the field to assess the project’s implementation
· Employ resourcefulness in project design, implementation and monitoring. Trouble shoots project problems, and identify and implement creative solutions




· 
· 
May 2018- October 2018
Nov 2018- Present


May 2017- Dec 2017









ETS F.A Kettaneh SAL (Volkswagen) - Beirut, Lebanon 
Assistant Marketing Manager Internship
· Conducting Market Research - studying the market competition
· Working with the suppliers - printing, promotional items and billboards, signage
· Evaluating the  campaign - looking for marketing opportunities and assists in design and implementation of the mrk strategy
· Banking reconciliation and closing accounts.







Mourad Steel - Beirut, Lebanon
· Import Export Steel Assistant Manager
· Conducting feasibility studies and projecting income statement
· Working with potential customers and providing them with the best offer
· Coordinating with banks - letter of credits and contracts with suppliers






Styro 3D Design (Startup Company specialized in 3D foam carving) - Beirut, Lebanon
Assistant Manager-   Supply chain and Procurement
· Implementing different strategies such as quality, design forecasting for efficiency and effectiveness
· Sourcing - identifying the right suppliers based on customer needs
· Production - scheduling and ensuring all raw materials are in stock
· Working with the team to ensure product delivery and installation are required by the end customer


















 Competencies


	Moor Stephens Tabbal SAL - Beirut, Lebanon 
 Accounting Internship
· Implementing the basics of accounting (coding, filing and banking reconciliation)
· Preparing Financial statements: Balance Sheet, Income Statement and Cash Flow 



ETS F.A Kettaneh SAL (Volkswagen) - Beirut, Lebanon 
Assistant Marketing Manager Internship
· Conducting Market Research - studying the market competition
· Working with the suppliers - printing, promotional items and billboards, signage
· Evaluating the  campaign - looking for marketing opportunities and assists in design and implementation of the mrk strategy
· Banking reconciliation and closing accounts.




