Nadim M. El Khoury
Nabey – Lebanon
Single Male, DOB: 12 August 1987
Tel LEB: 00 961 (70) 924135 – 00 234 (0) 80 99924360
Email: nadim_nk@hotmail.com – nadeemelkhoury@icloud.com



EDUCATION:

Universite Saint-Esprit de Kaslik, Kaslik, Lebanon
MBA - Master in Management & International Affairs, Faculty of Business and Commercial Sciences. 2011-2012 (Thesis in Progress)

Universite Saint-Esprit de Kaslik, Kaslik, Lebanon
Bachelor of Transport and Logistics, Faculty of Business and Commercial Sciences. 2005-2008

Antelias Public Secondary School, Antelias 
Baccalaureate II - Life Sciences, July 2005

PROFESSIONAL EXPERIENCE:

January 2016 – Present
[bookmark: _GoBack]Craneburg Construction Company, Port Harcourt, Nigeria   
Logistics & Warehouse Manager

Main Duties & Responsibilities

· Supervise, manage and coordinate the work of the logistics team including the Main Warehouse, Logistics Officer and Logistics Assistants.
· Ensure that logistics procedures and processes are followed including filing and archives are in use and maintained according specific regulations.
· Provide training, mentoring and support to the logistics staff 
· Provide technical co-ordination and advice to other departments and functions within the organization
· Review the monthly logistics reports and advise the Field Manager where there are irregularities or areas of concern that need follow up.
· Overall responsibility to manage the fleet strategically ensuring appropriate access to transportation for program staff.
· Support and monitor for the fleet management system (fuel consumption, distances travelled, carpool report, maintenance, etc…).
· Ensure compliance with national and traffic rules for vehicles safe movements.
· Overall responsibility for proper management and maintenance of the warehouse, according to procedures.
· Compile accurate and timely overall monthly reports (fleet management, asset management and stock/ inventory report).


September 2015 – December 2015
MIKE SPORT & CO SAL, Beirut, Lebanon   
Senior Logistics Supervisor

Main Duties & Responsibilities

· Recommend optimal transportation modes, routing, equipment and frequency.
· Design, Establish, Implement and monitor supply chain procedures & develop performance measurement systems.
· Train SCM department personnel in roles and responsibilities regarding logistics strategies and updates
· Interfere on major problems concerning transportation, logistics systems, imports or exports, or customer issues.
· Monitor product import or export processes to ensure compliance with regulatory and legal requirements.
· Negotiate with suppliers/customers to improve supply chain efficiency and sustainability.
· Recommend efficient solutions for newly implemented corporate decision in terms in SCM
· Collaborate with related departments for better integration of SCM in the overall business process.
January 2014 – May 2015
SETRACO Equatorial Guinea, Malabo, Equatorial Guinea   
Supply Chain & Fleet Coordinator

Main Duties & Responsibilities

· Allocate daily fleet distribution in terms of needs in correlation with Civil Department as per a weekly planning.
· Assume following up on with related departments in regards to equipment status, maintenance, working conditions etc.
· Liaise with operators to ensure all personal documents as well as equipment registration documents are up to dated.
· Plan for an efficient transit routing map with best/short distance assuming equipment safe delivery.
· Communicate with operators about harsh weather conditions and road status avoiding delays.
· Supply site supervisors with needed Water and Fuel Distribution on daily basis.
· Monitor & Control Fuel Consumption per equipment under FMS Systems.
· Perform weekly physical inspection for the fleet.







January 2011 – November 2013
LIBREX GROUP SAL Offshore   
Logistic Coordinator, Logistic & Export Dept.

Main Duties & Responsibilities

· Handling & executing all logistical operations, including placing orders, negotiating & contracting with forwarders/Liners, warehousing, etc… 
· Maintaining appropriate stock level of raw materials and goods; reports accurately and periodically all stock figures. 
· Liaise with Suppliers to coordinate supply of raw materials for needed production lines as well as organizing business with suppliers and shippers.
· Planning and Co-coordinating shipments with assigned freight forwarders to final destination with a multimodal means of transport.
· Assist customer service dept. with Sales Order assuming efficient business flow.
· Trace an effective process for custom clearance & legal formalities.
· Negotiate rates and services in regards to warehousing contracts and status.


October 2008 – December 2010
M.S.C Mediterranean Shipping Company     
Logistic Officer, U.A.C Sector (Uncleared & Abandoned Cargo), Delivery Dept.

Main Duties & Responsibilities

· Deal with all correspondence related to U.A.C cases, deliveries, cross trades & telex releases.
· Follow MSC Geneva procedure in terms of Legal notices of Abandoned Cargo.
· Analyze reasons trying to finalize abandonment returning back containers for business.
· Negotiate with BL parties and suggest solutions ending up the abandonment.
· Keep advising monthly any due demurrage charges.
· Process requests by checking Letter of credit, BL parties, BL data, Description as well as payment status.


September 2005 – September 2008
Y.M.C.A Young Man Christian Association
Computer Operator assigned for Medical Program Assistance (Chronic Diseases)

Main Duties & Responsibilities

· Computer Operator, assigned to Computer Department, Database System of the Medical Department. 
· Responsibilities include receiving and administering Medicines reports (Medicine deliveries ,Stocks and Needy Patients….) to Dispensaries and Medical Centers
Supplementary Skills:

· SAP, MS Outlook, MS Word, MS Excel, Access etc.
· Networking 
· Certified ISO 9001:2008 QMS Essentials.

LANGUAGES:

Fluent in English, French and Arabic (read, write and spoken)

HOBBIES:

· Camping, Ancien Chef de Clan Scout Du Liban - Groupe Val Père Jacques
· Scuba Diving, Rescue & Nitrox Scuba Diver NAUI.

REFERENCES:

· Mr Karim Khalaf, Managing Director, Setraco Equatorial Guinea.
Mob: + 240 222 752272

· Mr Tony Tahtouh, Head of Logistics Dept, Librex Group SAL Offshore.
Tel: + 961 1 878724 // Mob: + 961 3 227168

· Mr Akil Sweidan, Head of Delivery Dept, M.S.C Mediterranean Shipping Company.
Tel: + 961 1 583620 // Mob: + 961 3 949779


