Abdullah Kabbani
Purchasing Oﬃcer

Hard-working oﬃcer looking forward a new challenge in ﬁnance or purchasing department with a reputable company.

abedkabbani18@gmail.com

78889255
Beirut, Lebanon linkedin.com/in/abed-kabbani-016395b9


[bookmark: _GoBack]WORK EXPERIENCE Purchasing oﬃcer Staybridge Suites Beirut
02/2018 – Present
Tasks
Responsible for procuring all goods related to the hotel need
Evaluate suppliers, negotiate prices, and review product quality
Prepare and process requisitions and purchase orders for supplies and equipment


Accountant
Staybridge Suites Beirut
10/2016 – 02/2018
Tasks
Responsible of General Cashier tasks collecting daily cash transactions, reconciliation of receipts and delivering
cash for bank deposit
Perform receiving agent tasks by inspecting received goods according to order and invoices (quantity, quality, price etc.), and posting invoices to material control system
Assist in account payable preparing cheque reconciliations and posting daily expenses on accounting system

SKILLS

Good communicator         Adaptable         Detail oriented



TRAINING
Cross training in Housekeeping department at
Phoenicia Beirut (06/2015 – 09/2015)

Cross training in Human Resources department at
Staybridge Suites Beirut (06/2016 – 06/2016)


LANGUAGES

English

Arabic


INTERESTS

Music          Sports


F&B Agent
Staybridge Suites Beirut
06/2016 – 10/2016
Tasks
Opening, operating and closing for in-house breakfast restaurant


F&B Agent
Phoenicia Beirut
06/2014 – 10/2015
Tasks
Operating in Mosaic restaurant (an international buﬀet restaurant)



EDUCATION
Masters in Accounting Information
Systems
Lebanese International University
10/2018 – Present

Bachelor in Hotel Management
Lebanese University
10/2013 – 05/2016
