Imad M. AOUDE 

44 Years - Married                                              

Bchamoun - Lebanon                                                         

E-mail: aoudeimad@hotmail.com              



  Tel:    961 3 482445                                                       


 



             

       961 1 318392 – 961 5 808905
Business Administration  

B.A from Beirut Arab University


Objectives         


To find a competitive environment where personal skills are of great value and adequately estimated. 


Qualifications   

Experienced 

Computer skilled (Microsoft Office)

B.A in Business Administration

T.S. Hotel Management


Profile



Self-motivated and responsible.

Confident and poised in interactions with individuals at all levels.

Detail orientated, able to multi-task effectively.

Excellent communication skills; both written and oral.

Problem solver with the ability to consider all options before making a decision.

Good humored and calm under pressure.

Professional experience


· Byblos Bank S.A.L. – Achrafieh Main Branch – Lebanon      January 2013 – Present
                       Sourcing, Procurement & Project Costing Officer
                                            - Perform all procurement related operations.

                                            - Insure all administrative Follow-ups on purchase orders 

                                              and relevant reporting.
                                            - Consolidate all projects expenditures and provides detailed cost estimates.
                                            - Maintain on the system overall project budgets and prepare annual elements of 

                                              capital and expense budget.

                                                 - Maintain detailed project cost data using Oracle Project Costing module.

· Byblos Bank  S.A.L. – Achrafieh Main Branch – Lebanon    January 2009 –December 2012 
                       Assets Controller 
                             - Monitoring and Controlling Fixed Assets.

                             - Connecting between the Bank and Suppliers.

                             - Follow up Suppliers invoices and purchases .

                             - Preparing Committees.

                             - All the Bank's Branches Fixed Assets updating. 
                             - End of year fixed assets and depreciation reports preparing.
                             - Financial reports amending and monitoring.

· Banca Di Roma – Beirut Main Branch - Lebanon
                April 2001 - December 2008 
Accounting Department


- Updating reconciliation accounts with other banks worldwide.

- Follow up local accounts with the Central banks and major Lebanese banks.

- Following and updating dormant accounts.

- Preparing reports and analysis for the Central Bank of Lebanon.

- Preparing the bank’s end year balance sheet in addition to minor duties.




         - Follow up and update the Daily Operational Expenses. 
· Banca Di Roma – Tripoli Branch - Lebanon


        August 2000 - April 2001
- Cash transactions as cash withdrawals and cash deposits of the client’s accounts.

- Responsible of filing all the documents concerning the Bank’s operation.

- Opening and closing customer’s accounts.

- Preparing end of month inventories.
· Betonval Lebanon S.A.L. – Beirut – Lebanon

    
    July 1994 - November 1998
Assistant General Manager


- Acting in Sales Operation and follow up guest complaints.

- Controller of the Company expenses and controlling budget.

- Human Resources Coordinator.

- Planning and following up the execution of the Sales and Marketing actions. 

- Acting in the Accounting department as responsible of the major clients accounts as well as the company’s accounts.
· Librerie Panini Spa – Modena - Italy


                       July 1988 - May 1992
Storekeeper
- Responsible of pricing, organizing, delivering and selling all kinds of books.

Training Programs



· Banca Di Roma –Lebanon


  
     August 2000 – September 2000 
Job Training


- Letter of Credit Training

- Letter of Guarantee Training

- Money Laundering Training

- Accounting Department training

- Back Office Training

                                           

· Sheraton Hotel – Abu Dhabi – United Arab Emirates      July 1995 – September 1995 

Job Training in the following departments


- Purchasing Department

- Cost Control Department.

- Food and Beverage Department.

- Banqueting and Catering Department.

- Storekeeper.

                                           

· Summerland Hotel – Beirut – Lebanon      



          June 1995 

Job Training in the following departments


- Kitchen Department

- Pastry Department.

Degree


B.A in Business Administration
Beirut Arab University





Faculty of Commerce





Beirut - Lebanon


                           July 1997








Education


Business Administration


Beirut Arab University

September 1993- July 1997
T.S. Hotel Management


C&E College


   October 1993- June 1996
Baccalaureate Part II



L.L. Mercurio - Italy

September 1987- July 1992
Languages


Arabic

Excellent 
Read, Spoken and Written

French

Very Good 
Read, Spoken and Written
English

Very Good 
Read, Spoken and Written

Italian

Very good
Read, Spoken and Written
Personal and Contact Information


First and Last Name:



Imad AOUDE

Place and Date of Birth:


February 24, 1973 – Beirut

Nationality:




Lebanese

Email:




aoudeimad@hotmail.com

Mobile:




961 3 482445





Home:




961 1 318392 – 961 5 808905
Address: 




Bchamoun – Khalde District






Schools street – Al Rifah area - Al Riad building – 3rd Floor






Lebanon


References and Certificates
 upon request
