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Khadeja Z. Berjawi

Near ELS. High School, Berjawi Bldg., 5th Floor, Doha Aramoun, Lebanon
Landline: 05/804144		Mobile:03/826558	Email: khadejab961@gmail.com

[bookmark: _GoBack]OBJECTIVE:

Seeking an employment opportunity to gain a high quality of experience in the field of business and that best matches my qualifications and to continue my career with an organization that will utilize my skills to benefit mutual growth and success.

EDUCATION:

American University of Science and Technology (AUST)		Beirut, Lebanon
Bachelor of Science Degree in Business Management			2014 –June, 2017

La CIME High School							Doha Aramoun, Lebanon
Lebanese Baccalaureate in Sociology and Economics (S.E)		2010 – 2013


PROFESSIONAL WORK EXPERIENCE & TRAINING:

[image: ]  21/2/2017 TO Present		Centers Coordinator
Makhzoumi Foundation is a National, not-for-profit Non-Governmental Organization (NGO). Established in Lebanon in 1997, upon the vision and conviction of its Founder, Dr. Fouad Makhzoumi, out of a strong desire to help empower the community in Lebanon to achieve self–sufficient independence via improved prospects.
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     01/10/2017 TO 20/2/2018		Procurement Coordinator
Al–Sultan Food Stuff co. S.A.R.L. Beirut- Jnah Company profile is Chamber of Commerce and Industry and Agriculture of Beirut (CCIAB). AL Sultan Food Stuff co is proving to its suppliers, customers and the markets Foodstuff Industry/trading, Dairy and more.
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01/09/2016 TO 3/1/2018		Insurance Sales Person Financial consultant وسيط ضمان مندوبة شركة اليانز سنا ش.م.ل رقم التسجيل 3530  رقم قرار الترخيص 177/ ل.م.ض 
Allianz SNA multinational company is a leading insurance company in Lebanon. Allianz SNA has succeeded throughout the years to become a milestone in the world of insurance. Tasks included but not limited to various administrative tasks. Support for Sales Force, Brokers and Administrative team Process and follow-up on Production flow between Operations and Sales Departments.
[image: ] 01/07/2016 TO 15/08/2016 		Training internship 
Banking Services, Meeting client services and -Internal control standards. 
01/07/2013 TO 01/07/2016					Inventory Supervisor
Purchasing and inventory supervisor at Circle B (private own super market)
Computer skills & competences:

· Microsoft office package (Excel, Word, Power Point)
· Strong interpersonal and presentation skills,
· Ambitious and eager to learn and succeed
· Ability to work as a single or in a team
· Ability to work under pressure 




HOBBIES & INTEREST:

· Social activities 
· Volunteering in Beirutiyat Ramadan 2017-2018


PERSONAL INFORMATION:

· Date and place of birth: Florida, U.S.A, January, 1994
· Marital Status: Single		
· Languages: Fluent in Arabic and English
· Nationality: Lebanese & US. American Citizen.


REFERENCES:

· Available upon request.
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