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SUMMARY & OBJECTIVE
Summary: Highly motivated with a high level of initiative and a strong passion for execution. Broad range of operation experiences throughout West Africa (Nigeria, Senegal, Guinea-Bissau, and Equatorial-Guinea), South Africa, Botswana and Qatar.  Proven to be a fast learner and to adapt fast into harsh environments. Enthusiastic, excellent team player and able to respond promptly to the evolving business needs.

Objective: To find a position that suits my ambitions in which I can add value to the firm.
       
PROFESSIONAL EXPERIENCE  
                                            
World Bank / Ministry of Social Affairs
[bookmark: _GoBack]National Volunteer Service Program – Lebanon (Four Million Dollars grant project)


July 14 to date: Procurement Consultant 
· Manage the project procurement through implementing policies and procedures related to procurement activities & ensuring that World Bank procurement guidelines and grant agreement provisions are followed in transactions.
· Lead the development of a Project Procurement Plan and generate regular reports and updates for the guidance of the Project Manager.
· Develop procurement tools such as standard format for technical specifications, Request for Proposal, Expression of Interest, customized contracts for staff, individual consultants, firms and suppliers.
· Prepare the Terms of Reference and supervise the recruiting of the Project Management Unit (PMU), local firm and individual consultants.
· Manage the local supplier contracts and purchasing orders.
· Monitor procurement processes in close collaboration with the financial officer allowing proper budgeting.
· Provide training to procurement staff and other staff involved in procurement processing. 
· Participate in project technical committee to evaluate the technical and financial bidding documents 
· Coordinate with the Financial Officer for regular project reports preparation, as part of the World Bank financial reporting requirements. (i.e. budget report, disbursement plan,…)
			
Empire International S.A.L. - Offshore

Feb 13 to Jun 14: Regional Sales/Logistics Manager (20th Century Fox) - Levant & GCC
· Managing a group of five whose work duties cover all aspect of 20th Century FOX work conducts (as per the below) 
· Logistics duties: following up on movies materials distribution across MENA region.           
· Shipping duties: issuing and following up import manifest/documents for 
movies hard drives for distribution in Levant and GCC territories.
· Supervising daily, weekly and yearly FOX box office/ markets reports.
· Preparing regional market statistics and analysis studies.
· Handling communication with Levant and GCC cinemas.
· Handling the financial aspect of studio releases (monitoring daily movie 
statement reports, issuing weekly invoices for cinemas, preparing monthly 
statement of account for cinemas and FOX Studio).
                        

Consolidated Construction Company (CCC) – Nigeria
     
May 09 to Dec 12: CCC Head Office – Head of Operation  
· Managing and monitoring governmental seven digests dollars’ worth of    budget allocated for CCC different projects
· Logistics/clearing duties (issuing and following up import/export proper documentations i.e. Insurances, Invoices, Duty assessment, Bill of Lading)
· Supervising payroll, FIRS (taxation) and Pension plan preparation for ninety local staff.
· Procurement/purchaser of site materials (i.e. equipment, bitumen, diesel, concrete, etc...)
              	
                           
Consolidated Construction Company (CCC) - Qatar

Dec.08 to May 09: Common Cooling Water System (Qatari Public project 700 Million       
                                Dollars project) - Account Officer
· Generating suppliers and Custom duty payment                                     
· Accounts reconciliations (Inter projects and Inter Banks)
· Generating cash flow reports
· Generating payroll for 150 junior staff
      
                                    
Nov. 07 to Dec.08: Qatar Gas Expansion II (Qatar Petroleum/Exxon Mobile 2.3       
                                 Billion Dollars project) - Account Officer
· Controlling Petty Cash level (5 million Qatari Riyals worthiness)
· Generating suppliers and custom duty payments 

General Enterprise Architecture Company (GEAC-Co) 

May 05 - Aug. 07:  Account Officer
· Purchase officer 
· Day to day bookkeeping

Harb Consulting Agency

June 04 - Apr 05:  Account Officer    
· Stock controller for several medium size firms
    

INTERNSHIP

Aug 03 - Sep 03: Banque Du Liban – Hamra Branch - Lebanon
· Intern in the Treasury Department
                                    
July 02- Sep 02: Credit Libanais Bank – Broummana Branch – Lebanon
· Intern in the operation team
                                        

EDUCATIONAL BACKGROUND
2004	        BS in Management at Lebanese American University (LAU), Lebanon
   1999         Lebanese Baccalaureate II – Elementary Mathematics


PERSONAL INFORMATION
                    Born on February 16th, 1979 - Beirut, Lebanon
                    Male, Single
                    Lebanese citizen 
                    Multilingual: Fluency in English, French and Arabic

SKILLS & HOBBIES
                    Computer skills:  Microsoft Office, Midas (accounting system), Adobe Acrobat Pro,      
                            FOX Citrix (Procurement/Sales system), STEP (World Bank     Procurement system), general internet use.
                    Hobbies: Reading, Soccer and Traveling 


REFERENCES
                     References are available upon request                       



