Batule Dahi
Tabsh Bldg., Marelias St., Beirut – Lebanon;

T: +961 76 807934
Batule.dahi@lau.edu
Education

Lebanese American University (LAU) - Beirut, Lebanon                            June 2016 – April 2018
Master’s in Business Administration (MBA)
CGPA: 3.8 /4.0
Lebanese American University (LAU) - Beirut, Lebanon                            July 2010 – June 2014
Bachelor of Science in Business Studies – Marketing Emphasis 


CGPA: 3.00 /4.0
Ikhaa National School – Beirut, Lebanon            

                 August 2009 – June 2010
High School Diploma  


RELATED ExperiencE
Marketing and Procurement Coordinator – Al Sultan Food Stuff Co. – Beirut, Lebanon

· Implements marketing and advertising campaigns by assembling and analyzing sales forecasts;

·  Preparing marketing and advertising strategies, plans, and objectives; planning and organizing promotional presentations; updating calendars.

· Tracks product line sales and costs by analyzing and entering sales, expense, and new business data.

· Prepares marketing reports by collecting, analyzing, and summarizing sales data.

· Supports sales staff by providing sales data, market trends, forecasts, account analyses, new product information; relaying customer services requests.

· Researches competitive products by identifying and evaluating product characteristics, market share, pricing, and advertising; maintaining research databases.

Project Coordinator -HS Brands International - Beirut, Lebanon 

• Implement new strategies. 
• Track up on Studies, Purchasing, and Clearance

• In charge on all pending issues with related to projects. 
• Responsible for all contracts.

• Provide Analysis on weekly basis and report 

Project Coordinator   – Foutouwa – Beirut, Lebanon 

· Coordinate project management activities, resources, equipment and information

· Assign tasks to internal teams and assist with schedule management

· Help prepare budgets

· Analyze risks and opportunities

· Monitor project progress and handle any issues that arise

· Work with the Project Manager to eliminate blockers

Business C. Officer – AKSOB LAU – Beirut, Lebanon

    June 2016 – April 2018 
· Scheduling , conducting reports and assessing professors and students 

· Undertake a variety of management tasks in collaboration with first line manager.

· Handling  senior Projects
Human Resources Officer – Blom Bank–Beirut, Lebanon
    Oct. 2015 – March 2016
· Analyzing the data and appraisals, preparing and submitting reports.

· Welcoming new employees to the Bank by conducting the orientation ,Scheduling and preparing the Events
· Analyzing and conducting reports.

Assistant Manager – AYM – Beirut, Lebanon                     Feb. 2014- April 2015
· Undertake a variety of management tasks in collaboration with or in absence of the high level manager, and ensuring that the departments accomplished their defined objectives

· High Effective operation of the business.
WORKSHOPS & OTHER EXTRACURRICULAR INVOLVEMENT

· Steer your career workshop - Injaz 

· Emotional Intelligence Workshop - Up skilled Grads
· Canvas 8 (London)

Key Skills & Competencies
Business: Analytical, communication, time management, team work, Presentation skills highly motivated, and hardworking.
Computer:  Windows and Mac OS. Microsoft Office (Word, Excel, Power Point & Outlook) & SPSS

Languages:  English and Arabic (fluent)
Hobbies & Interests

Tennis and basketball 
