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Nationality: Lebanese
Place and Date Birth: 17-10-1991 – U.A.E
Contact: +96171203901
Emergency Call: Tel:+96178865306
E-mail: anass.kurdi@gmail.com
LinkedIn: linkedin.com/in/anassalkurdi
Twitter:  Anas_k91
Skype: Pandoranas
Marital Status: Single
Address: Beirut, Borj al Barajneh, Hosni Jalloul Street, Fransabank, Ruba Building, 5th floor.

Career Objective:

I am a highly driven and motivated fresh University graduate; I am able to attain the basics and pillars for any job (great communication skills, responsibility, etc.). I am seeking a challenging career; related to MIS, where I can acquire current and relevant knowledge and skills to maximize individual and organizational productivity.

Academic Qualification

· Lebanese International University as MBA in MIS 22-2-2016 / Present (Fall)
· Lebanese International University as BS in Business Management Information System in 
[bookmark: _GoBack]1-10-2009/spring 2014.
· Rawdat al Iman School as Bac 2 (sociology & economy) as official exams in 2009.

Work Experience:


· Super Market Cheese & Olives Al Fakhani- Receiving & Procurement Manager, Floor Manager 
1-1-2016 till Present   
· Official administrative and receipt of goods.
· Match the product with the invoice and the voucher.
· Check the quality and the quantity of the goods.
· Floor manager maintain the supervision on the employees.
· Request orders from the traders and the merchants.
· Manage and control the market. 
· Make sure that everything is good and under control. 
· Return the damage and the expiry to the Suppliers.
· Good communications with the employees and with the Suppliers.
· Customer service and Consultant with any issues or problems and try to find the best way to solve such issues and problems that face any customer indoor or on delivery.
· Try to solve any problem on purpose and on the spot to any employee that will face during the time work and during any problem that he face. 

· Studypedia &Kaplan Test Prep Institute – Study abroad services - Internship   
15-9-2015 till 15-1-2016

· Assisted the admissions team in the registration of students in Kaplan’s respective online assets, and helped the academic team in entering the results of proctored practice tests in Kaplan’s respective online accounts for each student enrolled at Test Prep Institute. 
· Garnered a detailed understanding of Kaplan’s logistical facet, as well as their offered products and services.  
· Assisted the marketing team in drafting a competitor analysis for Test Prep Institute.
· Assisted in incoming and outgoing communication lines with potential and registered students when needed. 
· Assisted in all ad-hoc activities on both administrative and operational facets of Test Prep Institute.
· Assisted in completing the student UK visa application forms, and advised students wishing to study in the UK regarding required documents and English language proficiency requisites.
· Assisted in introducing StudyPedia services and Test Prep Institute courses to a new school. 
· Scheduled upgrades and security backups of hardware and software systems. 
· Guaranteed the smooth running systems, including anti-virus software, print services and email provision. 

· Operation &Management Services (Medi Resto LPH) as a store supervisor keeper for different fields temporary contract from 09-5-2015 till 30-10-2015 
· Accepting & booking in all deliveries. 
· Checking for damaged / short deliveries. 
· Checking goods against delivery note & purchase orders. 
· Ensuring correct dating & allocation to departments. 
· Ensuring that collection or posting is arranged. 
· Ensuring that all merchandise entering & leaving area is accounted for. 
· Ensuring security of area.      
· All waste is regularly cleared.      
· Notify floors when stock is ready. 
· Filing system to be kept up to date

· Executive Security Service Corporation as Security at Rawshi Arjaan by Rotana from 1-6-2013 till 1-1-2015
· Data entry of the whole employees work time and schedules
· Check the whole building from fire or any thefts
· Check DND rooms with the duty manager
· Check the front and the back doors of the hotel
· Secure the whole floors from the basement to the roof
· Watch out the whole hotel with CCTV program

· Iyyam Loulou Restaurant-Café as waiter from 1-2-2013 till 30-5-2013
· Used to wait on tables 
· Upsell new products and plates and desserts

· Super Market Petit Marche Part Time as cashier from 1-2-2013 till 30-5-2013
· Official administrative and receipt of goods
· Cost control and pricing the product 
· Cashier and EOD money collector 
· Manage and control the market 
· Request orders from the traders and the merchants 

· Super Mini Special Market as GM and Administrative Consultant from 1-9-2012 till 15-1-2013 
· Official administrative and receipt of goods
· Cost control and pricing the product 
· Cashier and EOD money collector 
· Manage and control the market 
· Request orders from the traders and the merchants 



· Super Market Nazir Bachir Al Fakhani as Receiving & Procurement Manager, Floor Manager  from 1-6-2011 till 1-1-2015
· Official administrative and receipt of goods.
· Match the product with the invoice and the voucher.
· Check the quality and the quantity of the goods.
· Floor manager maintain the supervision on the employees.
· Request orders from the traders and the merchants.
· Manage and control the market. 
· Make sure that everything is good and under control. 
· Return the damage and the expiry to the Suppliers.
· Good communications with the employees and with the Suppliers.
· Customer service and Consultant with any issues or problems and try to find the best way to solve such issues and problems that face any customer indoor or on delivery.
· Try to solve any problem on purpose and on the spot to any employee that will face during the time work and during any problem that he face. 

· Al Quds International Institution as Outdoor Services Coordinator from 15-3-2010 till 31-5-2011.
· Letter carrier senders and receivers 
· Finishing products and projects from printing bookshop
· Host guests to the institution from the airport and hotels 
· Drive the employees from and to the airport 
· Coordinate and supervise outdoor services   
· Help and organize the logistics for the conferences

· Bristol Hotel as extra in Banquet and some days in room service from 21-8-2009 till 10-3-2010.
· Organize conferences all kinds (logistics and food)
· Organize coffee breaks (logistics and food )
· Organize wedding (tables and chairs and food )
· Organize meetings (logistics and food )
· Design the tables and chairs and the logistics (pencil, copybook. glass cups, coaster)
· Prepare the service and to serve banquet event indoor and outdoor
· Room service and check minibar and check rooms
· Take order for the new event like napkins and blankets for the tables and new cleaned costumes 

· Rotana Hazmeyeh as extra in Banquet four months late 2009

· InfoPro Research Department as a statistical indoor and outdoor and back checking person within sixth months in 2009.
· Outdoor statistical agent
· Indoor statistical agent 
· Data entry on the special system of the company 
· Back checking from the client and the customer 

· Napoleon Hotel as waiter and room service within Sixth months in 2009.

· Monreo Hotel as assistant pastry chef within sixth months in 2008.

· Creating and designing cakes and piece of gateau
· Making oriental sweet (3esmaliyi) for weddings  

· Jewelry Manufactory as assistant in making and creating jewelry in 2008
· Creating and fixing some of gold and silver 
· Designing some silver and Brazilian gold  

· Ikhlass Sweet as pastry and Arabic sweet from 2006 till 2008.
· Order and prepare oriental sweet for the customer and for the occasional events




· Cremino Patisserie as assistant pastry chef within four months in 2005.
· Prepare cream of Chantilly 
· Prepare cream of butter 
· Prepare some empty cakes to be ready for design and filling 
· Take of safety and cleanliness of the cream and the surround
· Check the safety and cleanliness of the fridge  

Technical Skills:

· MS. Office (Excel, Power Point, Word, Access, Outlook, Groove, Project, SPSS)
· MS. Visio
· MS. Visual Studio (VB)
· MS. SQL
· POS, Omega, and Software Group systems, BimPos, Recently UNO software.
· Telecommunications
· Software and Hardware Computer maintenance 
· Un and Re Assemble computers

Other Attributes: 

I am a very friendly person, honest, responsible, hard worker, and trustworthy.
I enjoy my work when I discover new things related to my job.
By empowerment and motivation I get effective and efficient outcomes.
I believe that by good communication skills, cooperation, hard work, and dedication, one can accomplish any goals.

Hobbies:

Swimming, Reading Novels or even Books, Walking, Cycling, Hiking, Camping 
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