Razan Abou Chacra razan.abouchacra@hotmail.com 
00961-70-322206 
10/11/1995
Chouifat - Lebanon 
Objectives_____________________________________________________________________ Looking for a job in a dynamic environment where both challenges and opportunities are present, and a career path is prevalent. 
 
Education______________________________________________________________________ 2014-- 2017                                       Beirut Arab University                       Beirut, Lebanon
   
	 	Bachelor Degree in Business Administration (Management)  
        
 
2012-2013                                            La-cime 2                           Aramoun Lebanon            
· Baccalaureate in Economics and Sociology                                           
 Experience___________________________________________________________________ 
                                                                                                                                         09/2017 – Ongoing 
· Data Entry Officer at Halwany Consumer Products:
       -     Data entry, Invoicing. Product availabilities and price ranges.
       -     Insuring customers are receiving right products at the right price.
       -     Checking customer statements accounts with the accounting department.
                                   
                                                                                                                                         01/2015 – 09/2017
· Cashier at Chopsticks (Beirut City Center)
· Interacting with customers and understanding their needs.
· Customer recovery in case of any problem.
· Taking responsibility of the cash an insuring the right amount is returned.

· Red cross volunteer at Qabershmoun Sector
· First Aid Certificate.
· Working under hard circumstances.
· [bookmark: _GoBack]Teamwork

Skills__________________________________________________________________________ 
 
Data base operations: Microsoft office word, Excel, Microsoft Dynamics Nav.
ICDL Certificate (International Computer Drivers License.
Languages: Fluent in English, Arabic.


References_____________________________________________________________________ Available upon request 
