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     _____________________________________________________________________________

EDUCATION

Lebanese American University- Beirut, Lebanon, February 2010-July 2012
Bachelor of Science in Business 

Oklahoma State University- Stillwater, Oklahoma, August 2007-December 2009
Studied Business Administration  

EXPERIENCE

The International School of Choueifat: Choueifat, Lebanon 
KG1 Teacher     							   December 2017-April 2018
Taught level C as a home room teacher for English, Math and Science.
Taught level A as a KG1 homeroom teacher by implementing SABIS point system.
Prepared weekly lesson plans based on subject pacing charts for English (Phonics/Language/Reading/Handwriting) Math, Art, and Physical Education.
Orally assessed, monitored, and marked written assessments using standard grading scheme.
Organized and completed make up work with absent students, and worked with weaker students who need extra practice on a subject.
Managed report cards on quarterly basis for the class and filled out internal reports of students performance set by ACQ instructions.
Set up and monitored daily nap time and aided students to their assigned bus.
Prepared and maintained students artwork in class, along with display boards using visual posters according to the subjects.
Prepared and practiced with the students on their annual dance show.
Started with daily morning routine to familiarize the class with the date, month and year, days of the week, seasons and daily weather.
Applied weekly sentences to our lessons and how to use in daily basis based on the pacing chart.
Incorporated as much possible songs, letters and number formation during the lesson and rewarded the class fairly using positive appraisals, stickers/stamps, star of the week and reading awards.
Discussed disciplinary and performance issues with the AQC, along with filling out daily infractions sheet.
Attended and worked within the team based on weekly meetings, discussing and amending subject pages based on the pacing chart.

Abdelaziz International School:Al Sulaimaniah and Al Wadi Branch-Riyadh, Saudi Arabia English Teacher                               		     			     March 2017-October 2017
Taught level C as a home room teacher for English, Math and Science.
Taught the English language for levels E and F using SABIS required guidelines and subjects.
Taught Social Studies Ancient Egyptian Culture for level E.
Taught Special English for level D.
Taught the fundamentals of Computing for level D using the computer lab as a class.
Used the IWB and various materials as an aid to teach the classroom.
Used the SABIS point system in class and behavioral matrix for class management. 
Worked within a team environment by attending grade meetings scheduled by coordinators and reported to the AQC for follow up and feedback.
Substituted classes when needed during off periods.
Invigilated CAT exams when scheduled, then marked and encoded the exams basing it on SABIS grading guidelines.
Submitted a weekly planner based on the weekly lesson plan and pacing chart for each subject.

Al Forsan International School-Riyadh, Saudi Arabia                        October 2016-March 2017
Home Room Teacher
Taught English, Math, Science, and Social Studies for first grade boys using Pearson Success Net.
Created daily and weekly plans based on the CCSS.
Incorporated teaching techniques through learning visuals.
Used various methods for class management such as ClassDojo, motivational, and job charts.
Trained to use Classera E-Learning such as uploading class material, lectures, daily attendance, and grades.

Fortune Promoseven (FP7)-Doha, Qatar                                                  July 2013-January 2014
Account Executive
Account handling for QFBA, QFCA, Al Mana Motors, and other accounts that needed to be handled.
Gathered notes from client meetings to create briefs and contact reports that help present the acquired to the studio.
Ensured follow ups and completion on the acquired feedback and amendments from the studio to the client.
Worked well with organizing the required job tasks to meet specific deadlines. 
Handled media plans as a 3rd party in between UM and client. Sent the layout as per the approved media plan and ensured the placement and design of the layout is correct.  
Created quotations on BOSS systems for client approvals. 

Pro Creators Media Services-Doha, Qatar
Account Manager/Personal Assistant                                      		April 2012-July 2013
Created potential database for future clientele by researching the market.
Called and organized meetings with potential clients to execute sales strategy.
Helped launch the companies first slogan “Ads2Go”, specializing in vehicle video advertising.
Kept in contact with clients for follow ups and concerns to re evaluate customer relation.
Stored customer database using office tools.

Irth Academy-Doha, Qatar  	                                       	             March 2012-December 2013
Tutor
Taught continuous learning of English conversation and grammar to a range age of students.
Presented new methods of teaching styles to the academy and facilitated them to the students.

Matters® Youssef Khoury- Beirut, Lebanon                                                     Spring 2012-2013
Training & Consultancy 
Presented continuous learning and development programs for all team members and team leaders.
Summarize major and/or minor employee performance for greater productivity.

SKILLS
Proficient in Mac Format, Microsoft Word, Excel, PowerPoint, Access, Adobe and Illustrator.
Fluent in English, moderate in Arabic and French.

ORGANIZATIONS/ INTERESTS
Member, Delta Delta Delta Sorority, Pledged 2007
Secretary and member, Drug Free Youth, 2002-2007
Member, National Honors Society, 2005-2007
Interests include international travel, tennis, creative projects and crafts

References available upon request
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