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Name:Abed Al Rahman Khalil   Nationality:  Lebanese   

Date of Birth: 15 may 1989    Marital Status: married 

Mobile Number: 00961-76034709  Home Number: 00961-1473796 

Email Address:Aboudi_14@hotmail.com 

Home Address: Aramoun  ,Al bayader,Angham Building 

Career Objective: 

A motivated, adaptable and responsible candidate applying to increase the work experience in an 

entry level position in the business domain. I have a clear, logical mind with a practical approach 

to problem solving and a drive to see things through to completion. I enjoy working on my own 

initiative or in a team. In short, I am reliable, trustworthy, hardworking and eager to learn.Hoping 

to grow with the organization and to perform the best in the task assigned. 

 

Education: 

 

University: 

BA Accounting in Lebanese International University (LIU) -2014 

Schools: 

International Baccalaureate Diploma of Life Science 2009 

Languages: 

1st Language (spoken, read, and written): 

 Arabic 

 French 

2nd Language (spoken, read, and written) 

 English 

Work Experience: 

 Saab enterprise S.A.R.L : Senior Accountant 22-6-2018 Till now 

1. Accounting data Transaction (data entry of daily expenses , petty 

cash) 
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2. Issuing all the invoices & Receipts related to the related clients 

3. Making timely payment of all accounts including suppliers & clients 

invoices , and payroll liabilities 

4. Assisting , reviewing & reconciling all accounting transactions on a 

monthly basis 

5. Preparing And submitting the required financial statements ( P&L , 

Cash flows) and other related reports 

6. Coordinating with the auditor for all the financial monthly process 

and all the governmental reports such as NSSF , VAT , and tax 

salaries 

7. Provided management job cost reports using percentage of 

completion method 

8. Prepared clients’ quotations and invoices, and suppliers purchase 

orders 

9. Controlled the recording and posting of cash management 

transactions (cash on hand, cash 

in banks, banks facilities and loans, and letters of credit), accounts 

receivable, accounts 

payable, and fixed assets transactions 

 

  

 Theware house: senior accountant 2-3-2018 till 15-10-2018 

1. Purchase & sales invoices 

2. Data entry 

3. Deal with supplier 

4. Bank reconciliation 

5. prepare Salaries-CNSS-Salaries Tax-VAT 

6. stock control 

 

 Tabacos co. S.A.R.L:Accountant.15-5-2017 till 1-3-2018 

1-Sales & purchase invoice 

2-Data entry  

3-Daily petit cash 

4- Bank Reconciliation 

5-prepare statements for suppliers and customers 

6-P&L , Balance Sheet, Income Statement ,Closing Year(  سسهمؤضريبه الدخل 

 (فرديه.شركه اشخاص

7-prepare Salaries-CNSS-Salaries Tax-VAT 

8-payment & receipt vouchers 

9-Costing 

10-stock control 

11-Fixed assets/ Depreciation 

 GAAC(general accounting and auditing company:Training for 15 hours 



3 
 

1. Vat 

2. Income tax 

3. Annual closing entries 

4. Financial reports 

 Accountant : in accounting firm (audit 768 ras nabee) 1/10/2016.to 

30/4/2017(taxation &regulation theory .documents preperation & data entry    

.accounting reconciliation (AR/AP/ Bank 

Reconciliation /payroll/Filling/Social Security / Income Tax ).inventory 

management & costing 

 Accountant :(way side market tarik l matar)from (1/6/2014) till 30/9/2016 

(data entry for all expense ,daily book ,cash and check,deal with the supplier, 

purchase and sales invoices ,store keeper , Bank &POS Reconciliation) 

 Keif: (supervisor)(7/7/2015) till (1-6-2018) 

 

 

 Training: in A to z accounting office for 1 month(data entry,tva ,daman and 

salaries tax ) 

 Petit café Rawche (3 months)(runner) 

 Roadster Diner Hamra(3 months)(runner) 

 Butter Mint Cafe Hamra (2 years)(waiter) 

 Balima Café Saife Village (2 years and half)(waiter) (barista) 

 Phoenica (Extra in New Year) 

 Scoozi city center(waiter) 

 Falamnke(waiter)(1 years) 

 

Computer Skills: 

 Minerva 

 ERP system 

 EDM 

 SMART ACCOUNTING SYSTEM 

 GRIP SALES SYSTEM 

 Accounting software (paradox) 

 Olive pro(omega accounting system) 

 silicon 

 Noria accounting system 

 Microsoft Office: Word, Excel, Power Point 

 Internet Surfing 

 Fast Typing 
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